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DEPARTMENT  OF  HEALTH  AND 
HUMAN  SERVICES 

Office  of  Community  Servicss 

[Program  Announcement  No.  OCS  92-3] 

Request  for  Applications  Under  the 
Office  of  Community  Services’  Fiscal 
Year  1992  Training  and  Technical 
Assistance  Program 

agency:  Administration  for  Children 
and  Families  (ACF),  DHHS. 
action:  Request  for  applications  under 
the  Office  of  Community  Services’ 
Training  and  Technical  Assistance 
Program. 

SUMMARY:  The  Office  of  Community 
Services  (OCS)  announces  that 
competing  applications  will  be  accepted 
for  new  grants  pursuant  to  the 
Secretary’s  discretionary  authority 
under  section  681(a)(3)  of  the 
Community  Services  Block  Grant  Act  of 
1981  (title  VI  of  Pub.  L  97-35,  the 
Omnibus  Budget  Reconciliation  Act  of 
1981, 42  U.S.C.  9910(a)(3)).  This  Program 
Announcement  consists  of  seven  parts. 
Part  A  covers  information  on  the 
legislative  authority  and  defines  terms 
used  in  the  Program  Announcement. 

Part  B  describes  the  types  of  activities 
that  will  be  considered  for  funding.  Part 
C  provides  details  on  who  is  eligible  to 
apply  and  application  prerequisites.  Part 
D  provides  information  on  application 
procedures  including  the  availability  of 
forms,  where  to  submit  an  application, 
criteria  for  initial  screening  of 
applications,  and  project  evaluation 
criteria.  Part  E  provides  guidance  on  the 
content  of  an  application  package  and 
the  application  itself.  Part  F  provides 
instructions  for  completing  an 
application.  Part  G  details  post-award 
requirements. 

CLOSINQ  date:  The  closing  date  for 
submission  of  applications  is  June  22, . 
1992. 

FOR  FURTHER  INFORMATION  CONTACT: 

Mae  Brooks,  Division  of  Block  Grants, 
Office  of  Community  Services, 
Administration  for  Children  and 
Families,  370  L’Enfant  Promenade  SW., 
Washington,  DC  20447.  You  may  also 
call  (202)  401-9343. 

Part  A — Preamble 

1.  Legislative  Authority 

Section  681(a)(3)  of  the  Community 
Services  Block  Grant  (CSBG)  Act 
authorizes  the  Secretary  of  Health  and 
Hmnan  Services  to  make  funds 
available  to  States  and  public  and 
private  nonprofit  organizations  to 
provide  for  training  and  technical 
assistance  to  aid  States  in  carrying  out 


their  responsibilities  under  the  CSBG 
Act. 

2.  Definitions  of  Terms 

For  purposes  of  this  Program 
Announcement  the  following  definitions 
apply: 

Training  is  an  educational  activity  or 
event  which  is  designed  to  impcirt 
knowledge,  imderstanding,  or  increase 
the  development  of  skills.  Such  training 
activities  may  be  in  the  form  of 
assembled  events  such  as  workshops, 
seminars,  or  programs  of  self- 
instructional  activities. 

Technical  assistance  is  a  problem¬ 
solving  event  generally  utilizing  the 
services  of  an  expert.  Such  services  may 
be  provided  on-site,  by  telephone,  or 
other  communications.  'These  services 
address  specific  problems  and  are 
intended  to  assist  with  the  immediate 
resolution  of  a  given  problem  or  set  of 
problems. 

State  means  all  of  the  States  and  the 
District  of  Columbia.  Except  where 
specifically  noted,  for  purposes  of  this 
F^gram  Announcement  it  also  means 
‘Territory.” 

Territory  refers  to  the  Commonwealth 
of  Puerto  Rico,  the  American  Virgin 
Islands,  Guam,  American  Samoa,  the 
Commonwealth  of  the  Northern  Mariana 
Islands,  and  the  Republic  of  Palau. 

Local  service  providers  are  the 
approximately  1,000  local  public  or 
private  nonprofit  agencies  that  receive 
Community  Services  Block  Grant  funds 
from  States  to  provide  services  to,  or 
imdertake  activities  on  behalf  of,  low- 
income  people. 

Part  B— Purpose 

Section  681(a)(3)  of  the  CSBG  Act 
authorizes  the  ^cretary  of  the 
Department  of  Health  and  Human 
Services  to  make  grants  to  States  and 
public  agencies  and  private  nonprofit 
organizations,  or  to  enter  into  contracts 
or  jointly  financed  cooperative 
arrangements  with  States  and  public 
agencies  and  private  nonprofit 
organizations,  to  provide  for  training 
and  technical  assistance  to  aid  States  in 
carrying  out  their  responsibilities  for 
conducting  and  administering  the  CSBG 
Program.  In  addition,  in  its  report  on  the 
Department’s  FY 1992  Appropriation 
Bill,  Senate  Report  Number  104, 102d 
Congress,  1st  ^ssion  186  (1991), 
indicated  that  the  funds  ($500,000)  to  be 
made  available  in  FY  1992  were  to  be 
used  “*  *  *  to  develop  and  implement  a 
comprehensive  training  program 
utilizing  organizations  that  have 
demonstrated  familiarity  and  expertise 
nationwide  with  training  and  tedmical 
assistance  needs  of  community  action 
agencies.”  (Emphases  added.) 


OCS  is  soliciting  applications  which 
implement  these  legislative  mandates  on 
a  national  basis  and  in  a  comprehensive 
manner.  Funds  will  be  provided  in  the 
form  of  grants  in  keeping  with  the  block 
grant  concept  that  needs  are  best 
identified  at  the  State  or  local  levels — 
not  at  the  Federal  level. 

Proposed  projects  under  this  Program 
Annoimcement  must  focus  on  one  of  the 
following  program  priorities: 

(1)  Training  and  Technical  Assistance 

’The  development  and  implementation 
of  a  comprehensive,  nationwide  training 
and/or  technical  assistance  program  to 
assist  staff  of  local  service  providers 
which  receive  funding  under  the  CSBG 
Act,  to  acquire  the  skills  and  knowledge 
needed  to  administer  and  implement 
programs  designed  to  ameliorate  the 
causes  of  poverty  in  the  communities. 
The  programs  must  include  the 
provision  of  training  and/or  technical " 
assistance  to  staff  of  a  significant 
number  of  local  service  providers 
nationwide,  i.e.  in  each  of  the  Federal 
Regions,  in  the  most  cost  effective 
,  manner  possible.  Collaboration  with 
State  CSBG  coordinators  and  local 
service  providers  will  be  required  in 
identifying  the  training  and  technical 
assistance  needs  of  staff  of  local  service 
providers. 

(2)  Data  Collection 

The  design  of  a  survey  instrument, 
and  the  collection,  analysis,  and 
disseminatitm  of  information  on  CSBG 
Programs  on  a  nationwide  basis  through 
a  process  that  relies  on  voluntary  State 
cooperation.  The  information  must  be 
comprehensive  enough  and 
disseminated  in  such  a  format  as  to 
enable  States  and  local  service 
providers  to  improve  their  planning, 
management,  and  delivery  of  services. 

Submissions  which  propose  the  use  of 
grant  funds  for  the  development  of  any 
printed  or  visual  materials  must  contain 
convincing  evidence  that  these  materials 
are  not  available  fit>m  other  sources. 
OCS  will  not  provide  funding  for  such 
items  if  justification  is  not  sufficient. 
Any  films  or  visual  presentations  will  be 
approved  for  development  at  the  time 
the  proposal  is  submitted  to  the  Office 
of  Community  Services. 

See  part  F,  section  4,  for  special 
instructions  on  developing  a  work 
program. 

Part  C — ^Application  Prerequisites 

1.  Eligible  Applicants 

Eligible  applicants  are  States,  public 
agencies  and  private  non-profit 
organizations  that  can  demonstrate 
familiarity  and  expertise  nationwide 
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with  the  training  andL/or  tedmical 
assistance  needs  of  community  action 
agencies. 

2.  Available  Fundt 

Hie  amount  of  funds  available  for 
grant  awards  under  this  annoancement 
in  FY  02  is  $600,000.  Five  hundred 
thousand  dollars  ($500,000)  is  available 
for  training  and  technical  assistance 
activities  and  $100^)00  is  available  for 
data  coUectioa  activities.  No  single 
request  for  fends  forTOTA  acthritieB 
should  exceed  $275,000.  It  is  antic^ated 
that  a  minimum  of  two  grants  will  be 
made  for  T&TA  activities.  One  grant 
will  be  made  for  data  collection. 

3.  Mobilization  of  Resources 

OCS  would  like  to  mobilize  as  many 
resources  as  possible  to  etdiance 
projects  funded  under  this  program. 
Proposals  submitted  by  applicMts 
wh^  programs  will  leverage  othm* 
matching  fends  and  resources,  sudi  as 
cash  or  third-party  in-ldnd  contiibutioas. 
will  be  looked  upon  fevocabiy  and  arill 
be  eligible  to  re<^ve  additio^  points 
in  the  competitive  review  process. 
Applicants  that  have  failed  to  generate 
matching  fends  and  resources  oc  prior 
OCS  grants  will  not  receive  additional 
points. 

4.  Grant  Duration 

OCS  will  grant  funds  for  12-month 
project  and  budget  periods.  The 
application  must  clearly  demonstrate 
that  the  project  work  plan  will  adiieve 
measurable  resxilts  and  can  be 
successfully  completed  within  one  year. 

5.  Project  Beaeficiaries 

Projects  proposed  for  fending  under 
the  training  and  technical  assistance 
priority  area  must  residt  in  direct 
benefits  to  staff  of  local  service 
providers  in  canying  out  their 
responsibilities  und^  the  Community 
Services  Block  Grant  Act. 

6.  Sub-Contracting  or  Delegating 
Projects 

OCS  will  not  fund  any  project  where 
the  role  of  the  applicant  is  primarily  to 
serve  as  a  conduit  for  fends  to 
organizations  other  than  the  applicant 
This  prohibition  does  not  bar  the  making 
of  subgrants  or  subcontracting  for 
spiecific  services  or  activities  needed  to 
conduct  the  project  However,  the 
applicant  must  have  a  substantive  role 
in  the  implementation  of  the  project  for 
which  funding  is  requested. 

Part  O — Apiilkation  Piooeduras 

'  1.  A  vai lability  of  Forms 

Attachments  A,  B  and  C  contain  all  of 
the  standard  forms  necessary  for  the 


application  for  awards  under  these  OCS 
programs.  These  forms  may  be 
photocopied  for  use  in  devekiping  the 
applicaffoa. 

Copies  of  the  Federal  Register 
containing  this  aimoimcement  are 
available  at  most  local  libraries  and 
Congressicmal  District  Offices  for 
repr^uctioiL  If  copies  are  not  available 
at  these  sources,  they  may  be  obtained 
by  writing  or  telephoning  the  office 
listed  under  the  section  entitled  FOR 
FURTHER  INFORMATION  at  the  beguining 
of  this  announcement 

For  purposes  of  ffiis  announcement 
all  applicants  will  use  SF-424.  SF-424A. 
and  SP-424B.  Instructions  for  completing 
the  SF-424,  SF-424A.  and  SF-424B  are 
found  in  Attachments  A.  B.  and  C  and 
PartF. 

Part  F  contains  instructions  for  the 
project  aarrative.The  project  narrative 
win  be  submitted  on  plain  bond  paper 
along  with  the  SF-424  and  related  forms. 

Attachment  I  provides  a  cheddist  to 
aid  applicants  in  preparmg  a  cooqiiete 
application  package  for  OCS. 

2.  Application  Snbmission 

Refer  to  the  section  entitled  *nosing 
Date"  at  the  beginning  of  this  Program ' 
Announcement  for  the  last  day  on  which 
applications  may  be  submitted. 
Applications  may  be  mailed  to: 
Administration  for  Children  and 
Families,  Division  of  Discretionary 
Grants,  6tii  Floor  OTM/DGM,  370 
L’Enfent  Proramade  SW.^  Washington. 
DC  20447. 

Hand-delivered  applications  are 
accepted  during  normal  working  hours 
of  8  a.m.  to  4:30  p.m.,  Monday  through 
Friday,  except  legal  holidays,  on  or  prior 
to  the  established  closing  date  at: 
Administration  for  Children  and 
Families,  Diviuon  of  Discretionary 
Grants.  Sixth  Floor,  901  D  Street  SW., 
Washington,  DC  20447. 

An  application  shall  be  considered  as 
meeting  the  announced  deadline  if  it  is 
either 

1.  Received  on  or  before  the  deadline 
date  at  a  place  specified  in  the  Program 
Announcement,  or 

2.  Sent  on  or  before  die  deadline  date 
and  received  by  the  granting  agency  in 
time  for  them  to  be  considered  during 
the  competitive  review  and  evaluation 
process.  (Applicants  are  cautioned  to 
request  a  legibly  dated  U.S.  Postal 
Service  postmark  or  to  obtain  a  legibly 
dated  receipt  from  a  conmiercial  carrier 
or  the  U.S.  Postal  Service.  Private 
metered  postmarks  are  not  acceptable 
as  proof  of  timely  mailiBg.) 

Applications  which  do  not  meet  one 
of  diese  criteria  are  considered  late 
applications.  The  ACF  Division  of 
Discretionary  Grants  will  notify  each 


late  applicant  that  its  application  wiU 
not  be  conridered  in  this  coaqietitioa. 

The  ACF  Office  of  Community 
Services  taay  extend  fee  deadline  for  all 
applicants  b^use  of  acts  of  God  audi 
as  floods,  hunicanea,  etc.  or  when  there 
is  a  disruption  of  tiie  mails.  However,  if 
the  Office  of  Community  Services  does 
not  extend  the  deadline  for  all 
appUcajxts,  it  may  not  waive  or  extend 
the  deadline  for  any  applicant 

Applications  once  submitted  are 
considered  final  and  no  additional 
materials  will  be  accepted. 

One  signed  orighuil  application  and 
four  copies  should  be  submitted. 

3.  Intergovernmental  Review 

Thk  program  is  covered  under 
Executive  Order  12372, 
"Intergovemmentel  Review  of  Federal 
Programs"  and  45  CFR  part  100. 
"Intergoveramental  Review  of 
Department  of  Health  and  Human 
Services  Prog^ema  and  Activities." 

Under  the  Onier.  States  may  desj^ 
thekoum  processes  for  reviewing  and 
commenting  on  proposed  Federal 
assistance  under  covered  programs. 

AH  States  and  Temtories  except 
Alaska,  Idaho,  ICansaa,  Louisiana, 
Minnesota.  Nebraska,  Pennsylvaflia. 
Virginia.  American  Samoa  a^  Palau 
have  elected  to  participate  in  the 
Executive  Order  process  and  have 
establiAed  Single  Points  of  Contact 
(SPOCs).  Applicants  from  these  ter 
jurisdictioRS  need  take  no  action 
regarding  EXX 12372.  Applicants  for 
projects  to  he  admkiistsei^  by 
Federally-recognized  Indian  Tribes  aie 
also  exempt  from  the  requirements  of 
EO.  12872.  Otherwise,  appUcmts  shoidd 
contact  their  SPOCs  u  soon  as  possiile 
to  alert  them  of  toe  prospective 
appbcatioos  and  receive  any  neoessaiy 
'instructions,  ao  that  the  program  offioe 
can  obtain  and  review  SPOC  oomments 
as  part  of  toe  award  process.  It  is 
imperative  that  the  applicant  submit  nil 
required  materials,  if  any,  to  the  SPOC 
and  indicate  toe  date  of  this  suborittal 
(or  toe  (date  of  contact  if  no  submittal  is 
required)  on  the  Standard  Form  424A. 
item  16a. 

Under  45  CFR  100JI(aK2),  a  SPOC  has 
60  days  feom  the  application  deadhae 
date  to  comment  on  proposed  new 
awards.  SPOCs  are  encouraged  to 
eliminate  the  submission  of  routine 
endorsements  as  official 
recommendations.  Additionally,  SPOCs 
are  requested  to  cleariy  differentiate 
between  mere  advisoiy  comments  and 
those  offidal  State  process 
recommeadations  whidi  they  intend  to 
trigger  the  *^accmninodate  or  explain" 
rule  under  45  CFR  100.10. 


14970 


Federal  Register  /  Vol.  57,  No.  79  /  Thursday,  April  23,  1992  /  Notices 


When  comments  are  submitted 
directly  to  ACF,  they  should  be 
addressed  to:  Department  of  Health  and 
Human  Services,  Administration  for 
Children  and  Families.  Division  of 
Grants  Management.  6th  Floor,  370 
L’Enfant  Promenade  SW.,  Washington. 
DC  20447. 

A  list  of  the  Single  Points  of  Contact 
for  each  State  and  Territory  is  included 
as  appendix  G  of  this  annoimcement. 

4.  Application  Consideration 

Applications  which  meet  the 
screening  requirements  in  sections  5a 
and  5b  below  will  be  reviewed 
competitively.  Such  applications  will  be 
referred  to  reviewers  for  a  numerical 
score  and  explanatory  comments  based 
solely  on  responsiveness  to  program 
guidelines  and  evaluation  criteria 
published  in  this  announcement. 

Applications  will  be  reviewed  by 
persons  outside  of  the  OCS  unit  which 
would  be  directly  responsible  for 
programmatic  management  of  the  grant. 
The  results  of  these  reviews  will  assist 
CMDS  in  considering  competing 
applications.  Reviewers’  scores  will 
weigh  heavily  in  funding  decisions  but 
will  not  be  the  only  factors  considered. 
Applications  will  be  ranked  and 
generally  considered  in  order  of  the 
average  scores  assigned  by  reviewers. 
However,  highly  ra^ed  applications  are 
not  guaranteed  funding  since  the  other 
factors  deemed  relevant  may  be 
considered  including,  but  not  limited  to. 
the  timely  and  proper  completion  of 
projects  funded  with  OCS  funds  granted 
in  the  past  5  years;  comments  of 
reviewers  and  government  ofndals; 
staH  evaluation  and  input;  geographic 
distribution;  previous  program 
performance  of  applicants;  compliance 
with  grant  terms  under  previous  DHHS 
grants;  audit  reports;  investigative 
reports;  and  applicant’s  progress  in 
resolving  any  final  audit  disallowances 
on  OCS  or  other  Federal  agency  grants. 

OCS  reserves  the  right  to  discuss 
applications  with  other  Federal  or  non* 
Federal  funding  sources  to  ascertain  the 
applicant’s  performance  record. 

5.  Criteria  for  Screening  Applications 

a.  Initial  Screening 

All  applicants  will  receive  an 
acknowledgement  with  an  assigned 
identification  number.  This  number, 
along  with  any  other  identifying  codes, 
must  be  referenced  in  all  subsequent 
communications  concerning  the 
application.  If  an  acknowledgement  is 
not  received  within  three  weeks  after 
the  deadline  date,  please  notify  ACF  by 
telephone  at  (202)  401-9230.  All 
applications  that  meet  the  published 


deadline  for  submission  will  be 
screened  to  determine  completeness  and 
conformity  to  the  requirements  of  this 
announcement.  Only  those  applications 
meeting  the  following  requirements  will 
be  reviewed  and  evaluated 
competitively.  Others  will  be  returned  to 
the  applicants  with  a  notation  that  they 
were  unacceptable. 

(1)  The  application  must  contain  a 
Standard  Form  424  "Application  for 
Federal  Assistance’’  (SF-424),  a  budget 
(SF-424A),  and  signed  “Assurances" 
(SF-424B)  completed  according  to 
instructions  published  in  part  F  and 
attachments  A.  B,  and  C  of  this  program 
announcement. 

(2)  A  project  narrative  must  also 
accompany  the  standard  forms. 

(3)  The  SF-424  and  the  SF-424B  must 
be  signed  by  an  official  of  the 
organization  applying  for  the  grant  who 
has  authority  to  obligate  the 
organization  legally. 

b.  Pre-rating  Review 

Applications  which  pass  the  initial 
screening  will  be  forwarded  to 
reviewers  and/or  (X^S  staff  to  verify, 
prior  to  the  programmatic  review,  that 
the  applications  comply  with  this 
Program  Aimoimcement  in  the  following 
areas: 

(1)  Eligibility.  Applicant  meets  the 
eligibility  requirements  found  in  part  C. 
Applicant  also  must  be  aware  that  the 
applicant’s  legal  name  as  required  on 
the  SF  424  (Item  5)  must  match  that 
listed  as  corresponding  to  the  Employer 
Identification  Number  (Item  6). 

(2)  Duration  of  project.  ’The 
application  contains  a  project  that  can 
be  successfully  implemented  in  12 
months. 

(3)  Target  populations.  'Die 
application  clearly  targets  the  specific 
-outcomes  and  benefits  of  the  project  to 
State  recipients  of  CSBG  funds  and/or 
local  providers  of  CSBG-funded  services 
and  activities. 

(4)  Program  focus.  The  application 
must  address  development  and 
implementation  of  a  nationwide, 
comprehensive  training  and/or  technical 
assistance  or  data  collection  activities 
as  described  in  Part  B  of  this 
announcement. 

An  application  may  be  disqualified 
from  the  competition  and  returned  to  the 
applicant  if  it  does  not  conform  to  one  or 
more  of  the  above  requirements. 

c.  Evaluation  Criteria 

Applications  which  pass  the  pre¬ 
rating  review  will  be  assessed  and 
scored  by  reviewers.  Each  reviewer  will 
give  a  numerical  score  for  each 
application  reviewed.  These  numerical 
scores  will  be  supported  by  explcmatory 


statements  on  a  formal  rating  form 
describing  major  strengths  and  major 
weaknesses  under  each  applicable 
criterion  published  in  this 
announcement.  Hie  in-depth  evaluation 
and  review  process  will  use  the 
following  criteria  coupled  with  the 
specific  requirements  contained  in  Part 
B. 

Note.  The  following  review  criteria 
reiterate  collection  of  information 
requirements  contained  in  part  F  of  this 
annoimcement  These  requirements  are 
approved  under  OMB  Control  Number  0970- 
0062. 

Criteria  for  Review  and  Evaluation  of 
Applications  Submitted  Und«r  ’This 
Program  Announcement 

(1)  Criterion  I:  Need  for  Assistance 
(Maximum:  20  points). 

(a)  'The  application  documents  that 
the  project  addresses  a  vital  nationwide 
need  related  to  the  purposes  of  this 
Program  Aimouncement  (part  B)  and 
provides  statistics  and  other  data  and 
information  in  support  of  its  contention 
(0-10  points). 

(b)  Provides  current  supporting 
documentation  or  other  testimonies  from 
State  CSBG  Directors  and  local  service 
providers  or  State  and  Regional 
organizations  of  local  service  providers 
(0-10  points). 

(2)  Criterion  II:  Work  Program 
(Maximum:  30  points). 

(a)  Goals  are  appropriately  related  to 
needs  and  are  specific  and  measurable 
(0-10  points). 

(b)  Activities  are  comprehensive  and 
nationwide  in  scope,  and  adequately 
described  and  appropriately  related  to 
goals  (0-10  points). 

(c)  Time  frames  and  chronology  of  key 
activities  are  realistic  (0-2  points). 

(d)  The  plan  for  conducting  an 
assessment  that  will  determine  the 
degree  to  which  the  stated  goals  and 
objectives  of  the  project  are  achieved  is 
adequate  and  workable  and,  where 
appropriate,  the  plan  for  disseminating 
the  information  resulting  from  the 
project  to  CSBG  grantees,  local  service 
providers,  and  offier  interested  parties  is 
workable  and  assures  that  all  relevant 
parties  are  included  in  the 
dissemination.  (0-8  points). 

(3)  Criterion  III:  Significant  and 
Beneficial  Impact  (Maximum  25  points) 

(a)  Applicant  adequately  describes 
how  the  project  will  aSsme  long-term 
program  and  management 
improvements  for  States  and/or  local 
providers  of  CSBG  services  and 
activities  (0-10  points). 

(b)  For  T&TA  applications:  *1110 
project  will  impact  on  a  significant 
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number  of  local  service  providers  (0-10 
points). 

(c)  For  data  collection  applications: 

The  applicant  has  the  ability  to  collect 
data  a  signiHcant  number  of  States 
(0-10  points). 

(d)  The  project  will  leverage  or 
mobilize  significant  other  resources  for 
the  direct  benefit  of  the  project  (0-6 
points). 

(4)  Criterion  IV:  Ability  of  Applicant 
to  Perform  (Maximum:  20  points). 

(a)  The  application  demonstrates  that 
the  applicant  has  experience  relevant  to 
the  activities  that  it  proposes  to 
imdertake  (0-10  points). 

(b)  The  application's  proposed  project 
director  and  primary  stafi  are  well 
qualified  and  their  professional 
experiences  are  relevant  to  the 
successful  implementation  of  the 
proposed  project  (0-10  points). 

(5)  Criterion  V:  Adequacy  of  Budget 
(Maximum:  5  points). 

(a)  The  resources  requested  are 
reasonable  and  adequate  to  accomplish 
the  project  (0-2  points). 

(b)  Total  costs  are  reasonable  and 
consistent  with  anticipated  results  (0-2 
points). 

Part  E — Contents  of  Application  and 
Receipt  Process 

1.  Contents  of  Application 

Each  application,  should  include  one 
original  and  four  additional  copies  of  the 
following: 

a.  A  completed  Standard  Form  424 
which  has  been  signed  by  an  official  of 
the  organization  applying  for  the  grant 
who  has  authority  to  obligate  the 
organization  legally.  The  applicant  must 
be  aware  that  in  signing  and  submitting 
the  application  for  this  award,  it  is 
certi^ng  that  it  will  comply  with  the 
Federal  requirements  concerning  the 
drug-free  workplace  and  debarment 
regulations  set  forth  in  Attachments  D 
andE. 

b.  “Budget  Information — Non- 
Construction  Programs”  (SF-424A). 

c.  A  filled  out,  signed  and  dated 
“Assurances — Non-Construction 
Programs"  (SF-424B),  Attachment  C. 

d.  Restrictions  on  Lobbying — 
Certification  for  Contracts,  Grants, 
Loans,  and  Cooperative  Agreements:  Fill 
out,  sign  and  data  form  found  at 
attacliment  F. 

e.  Disclosure  of  Lobbying  Activities, 
SF-LLL:  Fill  out,  sign  and  date  form 
found  at  attachment  F,  as  appropriate. 

f.  A  Project  Narrative  consisting  of  the 
following  elements  preceded  by  a 
consecutively  numbered  Table  of 
Contents  that  will  describe  the  project  in 
the  following  orden 

(i)  Need  for  Assistance. 


(ii)  Work  Program. 

(iii)  Significant  and  Beneficial  Impact. 

(iv)  Management  History. 

(v)  Staffing  and  Resources. 

(vi)  Appendices  including  By-Laws; 
Articles  of  Incorporation;  Certification 
Regarding  Lobbying;  resumes,  etc. 

The  original  must  bear  the  signature 
of  the  authorizing  official  representing 
the  applicant  organization.  *1110  total 
niunber  of  pages  for  the  entire 
application  package  should  not  exceed 
30  pages,  including  appendices.  Pages 
should  be  numbered  sequentially 
throughout.  If  appendices  include 
photocopied  materials,  they  must  be 
legible.  Applications  should  be 
submitted  in  ring-binders  that  will  allow 
for  easy  separation  and  reassembly. 

Applications  must  be  uniform  in 
composition  since  OCS  may  find  it 
necessary  to  duplicate  them  for  review 
purposes.  Therefore,  applications  must 
be  submitted  on  white  8V^  x  11  inch 
paper  only.  They  must  not  include 
colored,  oversized  or  folded  materials. 
Do  not  include  organizational  brochures 
or  other  promotional  materials,  slides, 
films,  clips,  etc.  in  the  proposal  They 
will  be  discarded  if  included. 

Part  F — ^Instructions  for  Completing 
Applications 

(Approved  by  the  Office  of  Management  and 
Budget  under  Control  Number  0970-0062] 

The  standard  forms  attached  to  this 
announcement  shall  be  used  to  apply  for 
funds  under  this  announcement 

It  is  suggested  that  you  reproduce  the 
SF-424  and  SF-424A  (Attachments  A 
and  B)  and  type  your  application  on  the 
copy. 

If  an  item  cannot  be  answered  or  does 
not  appear  to  be  related  or  relevant  to 
the  assistance  requested,  write  “NA"  for 
“not  applicable."  Prepare  your 
application  in  accordance  with  the 
standard  instructions  which  coincide 
with  the  forms,  as  well  as  the  OCS 
specific  instructions  set  forth  below. 

1.  SF-424-^’'Application  for  Federal 
Assistance” 

Item  #1 — ^For  purposes  of  this 
announcement,  all  projects  are 
considered  “Applications;"  there  are  no 
“Pre-applications."  Also,  all  projects  are 
considered  non-construction.  Check  the 
appropriate  box  under  “Application." 

Items  #5  and  #6— The  legal  name  of 
the  applicant  must  correspond  to  the 
name  associated  with  the  Employer 
Identification  Number. 

Item  #7 — If  applicant  is  a  “nonprofit 
organization,"  enter  “N"  in  the  box  and 
specify  “nonprofit  organization”  in  the 
space  marked  “Other."  Proof  of 
nonprofit  status  must  be  included  with 
the  application. 


Item  #8 — All  applications  are  “New." 

Item  #9-Enter  “DHHS-ACF-OCS." 

Item  #10— The  Catalog  of  Federal 
Domestic  Assistance  Number  for 
projects  covered  under  this 
Announcement  is  93.032. 

Item  #11 — In  addition  to  a  brief 
descriptive  title  of  the  project,  the 
following  letter  designations  must  be 
used:  ‘TA” — ^for  training  and  technical 
assistance  projects;  ‘TD”-for  data 
collection  activities. 

2.  SF-424A — "Budget  Information — Non- 
Construction  Programs 

See  instructions  accompanying  this 
form.  In  completing  these  sections,  the 
“Federal  Fimds”  budget  entries  will 
relate  to  the  requested  OCS  funds  only, 
and  “Non-Federal"  will  include 
leveraged  funds  from  other  sources. 

3.  SF-424B — “Assurances — Non- 
Construction" 

All  applicants  must  fill  out,  sign,  date, 
and  return  the  “Assurances”  found  at 
Attachment  C  with  their  application. 

4.  Project  Narrative 

The  narrative  section  of  the 
application  must  address  one  or  more  of 
the  focus  areas  described  in  part'B  and 
follow  the  format  outlined  below. 

a.  Need  for  Assistance 

The  application  should  identify  the 
problem  areas  in  which  State  recipients 
of  CSBG  funds  and/or  local  service 
providers  are  seeking  assistance  and 
how  those  needs  were  identified. 
Applicants  also  should  provide  current 
supporting  documentation  or  other 
testimonies  from  State  CSBG  Directors 
and  local  service  providers  or  State  and 
Regional  organizations  of  local  service 
providers,  as  appropriate,  regarding 
need  for  the  proposed  project 

b.  Work  Program 

The  appUcation  must  contain  a 
detailed  and  specific  woik  program  that 
is  both  sound  and  feasible.  Applicants 
must  address  how  the  proposed  project 
will  carry  out  the  legislative  mandate 
and  the  program  activities  found  in  Part 
'B.  This  section  of  the  narrative  must 
include  the  goals  of  the  project  related 
to  the  needs,  the  activities  that  they 
propose  to  carry  out  to  address  those 
goals,  the  methods  by  which  they  will 
carry  out  those  activities,  and  the  plan 
for  disseminating  products  resulting 
frbm  the  project,  where  appropriate. 
Project  activities  must  be  described  in  a 
quantitative  manner,  e.g.  number  of 
training  days,  number  of  workshops, 
number  of  persons  to  be  trained,  number 
of  local  services  providers  to  be 
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impacted,  materials  to  be  developed, 
etc.  The  applicant  must  define  Urn 
comprehensive  nature  of  the  proposed 
prefect  and  the  methods  whi(^  %^1  be 
used  to  ensure  that  it  is  a  nationwide 
project. 

For  data  collection  projects, 
applicants  should,  at  a  minimum, 
describe  the  methodology  to  be  used  to 
identify  the  kind  of  data  to  be  collected, 
how  the  data  will  be  collected,  how  the 
appUcant  will  assure  that  the 
appropriate  data  will  be  collected,  a 
plan  for  data  analysis,  the  methods  by 
which  the  data  will  be  disseminated  and 
the  audiences,  and  a  plan  for  conducting 
an  assessment  of  the  usefulness  of  data 
collected. 

The  application  must  (1)  set  forth 
realistic  quarterly  time  targe,  by  which 
the  various  work  tasks  will  be 
completed;  (2)  include  a  plan  for 
conducting  an  assessment  of  its 
activities  as  they  relate  to  the  goals  and 
objectives;  and  (3)  include  a  d^cription 
of  how  the  applicant  will  involve  other 
appropriate  organizations  in  the 
planning  or  implementation  of  the 
project  in  order  to  avoid  duplication  of 
effort  and  to  leverage  additional 
resources. 

c.  Significant  and  Beneficial  Impact 

Each  applicant  also  must  indicate  how 
the  project  will  have  a  significant  and 
beneficial  impact.  At  a  minimum  the 
applicant  must  provide  (1)  a  description 
of  how  the  project  will  result  in  long¬ 
term  improvements  for  States  and/or 
local  pr^ders  of  CSBG  services  cmd 
activities,  (2)  the  number  of  loccd  service 
providers  and/or  staff  it  will  impact, 
and  (3)  the  types  and  amounts  of  public 
and/or  private  resources  it  will  niobilize 
and  how  those  resources  will  directly 
benefit  the  ixoject  OR  a  description  of 
the  mechanism  the  applicant  will  use  to 
collect  data,  how  it  can  assure 
collections  from  a  significant  number  of 
states,  and  how  many  states  will  be 
willing  to  submit  data  to  the  applicant 


d.  Ability  of  Applicants  to  Perform 

Organizations  must  detail  their 
competence  in  the  specific  program 
area.  Dociunentation  must  be  provided 
which  addresses  (1)  accomplishments 
relevant  to  the  proposed  project  and  (2) 
experience  relevant  to  the  CSBG 
program.  Organizations  which  propose 
providing  training  and  technical 
assistance  must  detail  their  competence 
in  the  specific  program  priority  area  and 
as  a  deliverer  with  expertise  in  the 
fields  of  training  and  technical 
assistance  on  a  nationwide  basis.  If 
applicable,  information  provided  by 
these  applicants  must  also  address 
related  achievements  and  competence 
of  each  cooperating  or  sponsoring 
organization. 

d.  Staffing  and  Resources 

The  application  must  fully  describe 
(e.g.  a  resume)  the  experience  and  skills 
of  the  propos^  project  director  and 
primary  staff  showing  that  the 
individuals  are  not  o^y  well  qualified 
but  that  their  professional  capabilities 
are  relevant  to  the  successful 
implementation  of  the  proposed  project 

Part  G — Post  Award  information  and 
Reporting  Requirements 

Following  approval  of  the  applications 
selected  for  funding,  notice  of  project 
ai^roval  and  auth^ty  to  draw  down 
project  funds  will  be  made  in  writing. 
The  offidai  award  document  is  the 
Notice  of  Grant  Award  which  provides 
the  amount  of  Federal  funds  approved 
for  use  in  the  im>ject  the  project  and 
budget  periods  for  which  support  is 
provided,  the  terms  and  conditions  of 
the  award,  and  the  total  project  period 
for  which  suppt^  is  contemplate. 

In  addition  to  the  General  Conditions 
and  Special  Condittmis  (where  the  latter 
are  warranted)  vdiich  will  be  applicable 
to  grants,  grantee  will  be  subject  to  the 
provisions  of  45  CFR  parts  74  (non¬ 
governmental)  and  S2  (governmental) 
and  OMB  Cireiars  A-128  and  A-133. 


Grantees  will  be  required  to  submit 
quarterly  progress  and  financial  reports 
(SF-209)  as  well  as  a  final  progress  and 
financial  report. 

Grantees  are  subject  to  the  audit 
requirements  in  45  CFR  parts  74  (non¬ 
governmental)  and  92  (governmental) 
and  OMB  Circulars  A-128  and  A-133. 

Section  1352  of  Public  Law  101-121, 
signed  into  law  on  October  23, 1989, 
imposes  new  prohibitions  and 
requirements  for  disclosure  and 
certification  related  to  lobbying  on 
recipients  of  Federal  contracts,  grants, 
cooperative  agreements,  and  loans.  It 
provides  exempticms  for  Indian  tribes 
aiul  tribal  organizations.  Current  and 
pros]}ective  recipients  (and  their  subtiei 
contractors  and/or  grantees)  are 
prohibited  from  using  Federal  funds, 
other  than  profits  from  a  Federal 
contract  for  lobbying  Congress  or  any 
Federal  agency  in  connection  with  the 
award  of  a  contract  grant  cooperative 
agreement  or  loam  In  addition,  for  each 
award  action  in  excess  of  $100,000  (or 
$150,000  for  loans)  the  law  requires 
recipients  and  their  subtier  contractors 
and/or  subgrantees  (1)  to  certify  that 
they  have  neither  used  nor  will  use  any 
appropriated  funds  for  payment  to 
lobbyists,  (2)  to  disclose  the  name, 
address,  payment  details,  and  purpose 
of  any  agreements  with  lobbyists  whom 
recipients  or  their  subtier  contractors  or 
subgrantees  will  pay  with  profits  or 
nonappn^jriated  funds  on  or  after 
December  22, 1989,  and  (3)  to  file 
quarterly  up-dates  about  the  use  of 
lobbyists  if  material  changes  occur  in 
their  use.  The  law  establishes  civil 
penalties  for  noncompliance.  See 
Attachment  F  for  certification  and 
discloeure  forms  to  be  submitted  with 
the  applications  for  this  (Hogram. 

Attachment  H  indicates  the 
regulations  which  apply  to  all 
appUcants/grantees  under  this  inogram. 

Iteted;  April  16, 1992. 

Eunice  S.  Thomas, 

Director,  Office  of  Commuxuty  Services. 

BNJJNQ  coot  4m-0MI 
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Attachment  A 

APPLICATION  FOR 
FEDERAL  ASSISTANCE 


Ugal  N«m«; 


Addran  (gtv  dly.  eouniy,  siaM.  and  tip  codal: 


OMS  Approval  No.  034S-0043 


a.  OATi  suaiwTTto  Apphcam  ktannriar 


S.  OATt  RCCflVtO  IV  STATI  SiAia  Appkcalton  Idantrtiat 


4.  OATI  NfCf IVf 0  tv  FtOfRAL  AOEMCV  Fadaral  klanlrfior 


Mama  and  taiaphona  numbar  ol  ina  parson  to  ba  comactad  on  manors  mvotvmg 
this  appacation  (prva  araa  codaj 


A  tHatOVlP  lOtllhaiCATlOW  numppi  (But; 


m- 


A  nrat  OF  APaucATiON: 

Q  Now  Q  ContNHtabon  Q  Rovision 

N  Rawsion.  onior  appropriata  loRar(sl  in  boMoa):  Q  Q 

A  Incraaao  Award  B.  Oocraaao  Award  C  Incraaao  Duration 
O.  Oacroaao  Duration  Othor  (sppcitfi: 


F.  VfP%  OP  APPUCAffT:  {0nmr  «ppf0pn«l9  m  bOM)  rj 

A.  Stata 

H  Indapandant  School  Dwt 

e  County 

1.  Stata  Controtad  IrttMution  of-Highar  Laammg 

C  Municipal 

J.  Privata  Unnmrsitv 

0.  Townahip 

K.  Indian  Triba 

E  Intarstata 

L  IndivKhial 

F  Iniarmunictpai 

M  Profit  Organiraiion 

0  Bpacial  Oistrict 

N  Othar  (Soacifv) 

A  NAtM  OF  FIOfAAi.  AOtNCV: 


1A  CATALOG  OF  FIOtAAL  OOMtATIC 
AAAtATAiici  MmaaftT 


invE 


tA  AMAA  AFFICTtO  PV  FNOJICT  (eitiM.  COuntm.  SMIOA  alc.J. 


tA  FNOFOSn  FNOJICT: 


14.  CONORESSIONAL  DISTRICTS  OF: 

A  Applicant 

b  Proiact 

tA  nmUTtO  FUNOINO: 


A  Fadaral 


A  Applicant 


c  Stata 


d  Local 


a  Othar 


I  Program  Incomo 


g  TOTAL 


It.  »  AFFUCATION  AUAJfCT  TO  NtYIKW  IV  STATt  fXfCUTIVf  ONOCR  ISSTl  FNOCCStT 

A  YES  tvns  preappucation/application  was  made  available  to  tvie 

STATE  EXECUTIVE  ORDER  12372  PROCESS  FOR  REVCW  ON 


b  NO  G  PROGRAM  IS  NOT  COVERED  BY  E  O  12372 

G  OR  PROGRAM  HAS  NOT  BEEN  SELECTED  BY  STATE  FOR  REVIEW 


t7.  ISTMCAFFUCASfTOILINOUtNTONANVFfOtNALOnTT 

G  Yoa  H  *YaA‘ anach  an  Oiplanation  G  ^ 


1A  TO  TTtC  BlfT  OF  MV  KNOWLIDQI ANO  KUIF.  AU  DATA  IN  TMA  AFFUCATION/FNAAFFLiCATION  AM  TNUi  AND  CONNiCT.  TMC  OOCUtIf  NT  HAS  MEN  DULY 
AUTMONUEO  BY  THt  OOVERNINO  BOOT  OF  TNI  AFFLICANT  AND  THE  AFFLICANT  WIU  COMFLY  HYITM  THE  ATTACHED  ASSURANCES  IF  THE  ASSISTANCE  IS  AWARDED 


A  Typod  Nama  o<  Authorirod  Raprosoniativa 


d  Signatura  of  Aulhoruad  Raprasantatwa 


c  Taiapnona  numbar 


a  Data  S>gnad 


lous  Editiont 
BILLING  CODE  413(M)1-C 


Authorized  for  Local  Reproduction 


Standard  Form  424  (REV  4-86) 
Prascnbed  by  0MB  Circular  A-102 
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INSTRUCTIONS  FOR  THE  SF  424 

This  it  a  standard  fonn  used  by  applicants 
as  a  required  facesheet  for  preapplications 
and  applications  submitted  for  Federal 
assistance.  It  will  be  used  by  Federal 
agencies  to  obtain  applicant  certification  that 
States  which  have  established  a  review  and 
comment  procedure  in  response  to  Executive 
Order  12372  and  have  selected  the  program  to 
be  included  in  their  process,  have  been  given 
an  opportunity  to  review  the  applicant's 
submission. 

Item  and  Entry 

1.  Self-explanatory. 

2.  Date  application  submitted  to  Federal 
agency  (or  State  if  applicable)  &  applicant's 
control  number  (if  applicable). 

3.  State  use  only  (if  applicable). 

4.  If  this  applicable  is  to  continue  or  revise 
an  existing  award,  enter  present  Federal 
identifier  number.  If  for  a  new  profect,  leave 
blank. 

5.  Legal  name  of  applicant  name  of 
primary  organizational  unit  which  will 
undertake  the  assistance  activity,  complete 
address  of  the  applicant,  and  name  and 
telephone  number  of  the  person  to  contact  on 
matters  related  to  this  application. 

6.  Enter  Employer  Identification  Number 
(EIN)  as  assigned  by  the  Internal  Revenue 
Service 


7.  Enter  the  appropriate  letter  in  the  space 
provided. 

8.  Check  appropriate  box  and  enter 
appropriate  letterfs)  in  the  spacefs)  provided. 
^“"New”  means  a  new  assistance  award. 
—‘‘Continuation”  means  an  extension  for  an 

additional  funding/budget  period  fw  a 
project  «vith  a  projected  cmnpletion  date. 

— "Revision”  means  any  change  in  the 
Federal  Government's  flnancial  obligation 
or  contingent  liability  from  an  existing 
obligation. 

9.  Name  of  Federal  agency  from  which 
assistance  is  being  request^  with  this 
application. 

10.  Use  the  Catalog  of  Federal  Domestic 
Assistance  number  and  title  of  the  program 
under  which  assistance  is  requested. 

11.  Enter  a  brief  descriptive  title  of  the 
project  If  m<M«  than  one  program  is  involved, 
you  should  append  an  explanation  on  a 
separate  sheet  If  appropriate  (e.g.. 
construction  or  real  property  projects),  attach 
a  map  showing  project  location.  For 
preapplications,  use  a  separate  sheet  to 
provide  a  summary  description  of  this 
project 

12.  List  only  the  largest  political  mtitiea 
affected  (e.g..  State,  counties,  cities). 

13.  Self-explanatory. 

14.  List  the  applicant's  Congressional 
District  and  any  District(s)  affected  by  the 
program  or  project 


15.  Amount  requested  or  to  be  contributed 
during  the  flrat  funding/budget  period  by 
each  contributor.  Value  of  in-kind 
contributkMia  should  be  included  on 
appropriate  lines  as  applicable.  If  the  action 
will  result  in  a  dollar  change  to  an  existing 
award,  indicate  only  the  amount  of  the 
change.  For  decreases,  enclose  the  amounts 
in  parentheses.  If  both  basic  and 
supplemental  amounts  are  included,  show 
breakdown  on  an  attached  sheet.  For 
multiple  program  funding,  use  totals  and 
show  break^wn  using  same  categories  as 
item  15. 

16.  Applicants  should  contact  the  State 
Single  Point  of  Contact  (SPOC)  for  Federal 
Executive  Order  12372  to  determine  whether 
the  application  is  subject  to  the  State 
intergovernmental  reWew  process. 

17.  This  question  applies  to  the  applicant 
organization,  not  the  person  who  signs  as  the 
authorized  representative.  Categories  of  debt 
include  delinquent  audit  disallowances,  loans 
and  taxes. 

18.  To  be  signed  by  the  authorized 
representative  of  the  applicant.  A  copy  of  the 
governing  body's  authorization  for  you  to  sign 
this  application  as  official  representative 
must  be  on  ffie  in  the  applicant's  office. 
(Certain  Federal  agencies  may  require  that 
this  authorization  be  submitted  as  part  of  the 
application.) 
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INSTRUCTIONS  FOR  THE  SF-<24A 
General  Instructions 
This  fonn  is  designed  so  that  application 
can  be  made  for  funds  from  we  or  man  grant 
programs,  bi  {weparing  the  budget  adhere  to 
any  existing  Federal  grantor  agency 
guidelines  which  prescribe  how  and  whether 
budgeted  amounts  should  be  separately 
shown  for  different  functions  or  activities 
within  the  program.  For  some  programs, 
grantor  agencies  may  require  but^ts  to  be 
separately  shown  by  function  or  activity.  For 
other  programs,  grantor  agencies  may  require 
a  breakdown  by  function  or  activity.  Sections 
A.  B.  C,  and  D  should  include  budget 
estimates  for  the  whole  project  except  when 
applying  for  assistance  whidi  requires 
Fe^ral  authorizatiw  in  annual  or  other 
funding  period  increments.  In  the  latter  case. 
Sections  A,  B,  C.  and  D  should  provide  the 
budget  for  the  first  budget  period  (usually  a 
year)  and  Section  E  should  present  the  need 
for  Federal  assistance  in  the  subsequent 
budget  periods.  All  applications  should 
contain  a  breakdown  hy  the  object  dass 
categories  shown  in  Lines  a-k  of  Sectiw  B. 

Sectiw  A.  Budget  Summary 

Lines  1-4,  Columns  (a)  and  (b). 

For  applications  pertaining  to  a  single 
Federal  grant  program  (Federal  Dom^c 
Assistance  Catal^  number)  and  not 
requiring  a  functional  or  activity  breakdown, 
enter  on  Line  1  under  Column  (a)  the  catalog 
program  title  and  the  catalog  numb^  in 
Column  (b). 

For  applications  pertaining  to  a  single 
program  requiring  budget  amounts  by 
multiple  functiws  or  activities,  enter  the 
name  of  each  activity  or  function  w  each  line 
in  Column  (a),  and  enter  the  catalog  number 
in  Column  (b).  For  applications  pertaining  to 
multiple  programs  where  none  of  the 
programs  require  a  breakdown  by  function  or 
activity,  enter  the  catalog  program  title  w 
each  line  in  Column  (a)  and  the  respective 
catalog  number  on  each  line  in  Column  (b). 

For  applications  pertaining  to  multiple 
programs  where  one  or  more  programs 
require  a  breakdown  by  functiw  or  activity, 
prepare  a  separate  sheet  for  each  fuogram 
requiring  the  breakdown.  Additional  sheets 
should  be  used  when  one  form  does  not 
provide  adequate  space  for  all  breakdown  of 
data  required.  However,  when  more  than  one 
sheet  is  used,  the  first  page  should  provide 
the  summary  totals  by  programs. 

Lines  1-4,  Columns  (c)  through  (g). 

For  new  applications,  leave  Columns  (c) 
and  (d)  blank.  For  each  line  entry  in  Columns 
(a)  and  (b).  enter  in  Columns  (e),  (f),  and  (g) 
the  appropriate  amounts  of  fimds  needed  to 
support  the  project  for  the  first  funding  period 
(usually  a  year). 

Lines  1-4,  Columns  (c)  through  (g). 
(continued) 

For  continuing  grant  program  applications, 
submit  these  forms  before  the  end  of  each 
funding  period  as  required  by  the  grantor 
agency.  Enter  in  Columns  (c)  and  (d)  the 
estimated  amounts  of  funds  which  will 
remain  unobligated  at  the  end  of  the  grant 
funding  period  only  if  the  Federal  grantor 
agency  instructions  provide  for  this. 
Otherwise,  leave  these  columns  blank.  Enter 


in  columns  (e)  and  (f)  the  amounts  of  funds 
needed  for  the  upcoming  period.  The 
amountfs)  in  Column  (g)  should  be  the  stun  of 
amounts  in  Columns  (e)  and  (f). 

For  supplemental  grants  and  changes  to 
existing  ^nts,  do  not  use  Colianns  (c)  and 

(d) .  Enter  in  Column  (e)  the  amount  of  the 
increase  or  decrease  of  Federal  funds  and 
enter  in  Column  (f)  the  amount  of  the 
increase  or  decrease  of  nw-Federal  funds.  In 
Column  (g)  enter  the  new  total  budgeted 
amount  (Federal  and  non-Federal)  which 
includes  the  total  previous  authorized 
budgeted  amounts  phis  or  minus,  as 
appropriate,  the  amounts  shown  in  Columns 

(e)  and  (f).  The  amount(8]  in  Column  (g) 
should  not  equal  the  sum  of  amounts  in 
Columns  (e)  and  (f). 

Line  &-^how  the  totals  for  aU  columns  ' 
used. 

Section  B.  Budget  Categories 
In  the  column-headings  (1)  through  (4), 
enter  the  titles  of  the  same  programs, 
functions,  and  activities  shown  on  Lines  1-4, 
Column  (a).  Section  A.  When  additional 
sheets  are  prepared  for  Section  A.  provide 
similar  column  headings  on  each  sheet  For 
each  program,  function  or  activity,  hll  in  the 
total  requirements  for  funds  (both  Federal 
and  non-Federal]  by  object  class  categories. 

Lines  6a-i — Show  the  totals  of  Lines  6a  to 
6h  in  each  column. 

Line  ej — Show  the  amount  of  indirect  cost 
Line  da — ^Enter  the  total  of  amounts  on 
Lines  6i  and  Bj.  For  aU  applications  for  new 
grants  and  continuation  grants  the  total 
amount  in  column  (5).  Line  ^  should  be  the 
same  as  the  total  amount  shown  in  Section  A, 
Column  (g).  Line  5.  For  supplemental  grants 
and  changes  to  grants,  the  total  amount  of  the 
increase  or  decrease  as  shown  in  Columns 
(l)-(4).  Line  ^  should  be  the  same  as  the  sum 
of  the  amounts  in  Section  A,  Columns  (e)  and 

(f)  on  Line  5. 

Line  7 — Enter  the  estimated  amount  of 
income,  if  any.  expected  to  be  generated  from 
this  project  Do  not  add  or  subtract  this 
amount  from  the  total  project  amount  Show 
under  the  program  narrative  statement  the 
nature  and  source  of  income.  The  estimated 
amount  of  program  income  may  be 
considered  by  the  federal  grantm  agency  in 
determining  the  total  amount  of  the  grant 

Section  C.  Non-Fedeial-Reeources 

Lines  6-11 — Enter  amounts  of  non-Federal 
resources  that  will  be  used  on  the  grant.  If  in- 
kind  contributions  are  included,  provide  a 
brief  explanation  on  a  separate  sheet. 

Column  (a) — Enter  the  program  titles 
identical  to  Column  (a).  Section  A.  A 
breakdown  by  function  or  activity  is  not 
necessary. 

Column  (b) — ^Enter  the  contribution  to  be 
made  by  the  applicant. 

Column  (c)--Enter  the  amount  of  the 
State’s  cash  and  in-kind  contribution  if  the 
applicant  is  not  a  State  or  State  agency. 
Applicants  which  are  a  State  or  State 
agencies  should  leave  this  column  blank. 

Column  (d) — Enter  the  amount  of  cash  and 
in-kind  contributions  to  be  made  from  all 
other  sources. 

Column  (e) — ^Enter  totals  of  Columns  (b), 
(c).  and  (d). 


Line  12 — Enter  the  total  for  each  of 
Columns  (bHe).  The  amount  in  Column  (e) 
should  be  equal  to  the  amount  on  Line  5, 
Column  (f).  Section  A. 

Section  IX  Forecasted  Cash  Needs 
Line  13 — Enter  the  amount  of  case  needed 
by  quarter  from  the  grantor  agency  during  the 
first  year. 

Line  14 — ^Enter  the  amount  of  cash  from  all 
other  sources  needed  by  quarter  during  the 
first  year. 

Line  15— Enter  the  totals  of  amounts  on 
Lines  13  and  14. 

Section  E.  Budget  Estimates  of  Federal  Funds 
Needed  for  Bateioe  of  the  Project 

Line  16-19 — Enter  in  Column  (a)  the  same 
grant  program  titles  shown  in  Column  (a), 
SectuHi  A,  A  breakdown  by  function  or 
activity  is  not  necessary.  For  new 
applications  and  continuation  grant 
applications,  enter  in  the  proper  columns 
amounts  of  Federal  funds  which  will  be 
needed  to  complete  the  program  or  project 
over  the  succeeding  funding  periods  (usually 
in  years).  This  section  need  not  be  completed 
for  revisions  (amendments,  changes,  w 
supplements)  to  funds  for  the  current  year  of 
existing  grants. 

If  more  than  four  lines  are  needed  to  list 
the  program  titles,  submit  additional 
sdiedules  as  necessary. 

Line  20— Enter  the  total  for  each  of  the 
Columns  (b)-(e).  When  additional  schedules 
are  prepared  for  this  Section,  annotate 
accordingly  and  show  the  overall  totals  on 
this  liiM. 

Section  F.  Other  Budget  Information 
Line  12 — Use  this  space  to  explain  amounts 
for  individual  direct  object-class  cost 
categories  that  may  appear  to  be  out  of  the 
ordinary  or  to  expfoin  the  details  as  required 
by  the  Federal  grantor  agency. 

Line  22 — Enter  the  type  of  indirect  rate 
(proviskmal.  predetermined,  final  or  fixed) 
that  wUl  be  in  effect  during  the  funding 
period,  the  estimated  amount  of  the  base  to 
which  the  rate  is  applied,  and  the  total 
indirect  expense. 

Line  26--Frovide  any  other  ex]rianations  w 
comments  deemed  necessary. 

Attachment  C 

Aasurancae  Nan  ConstructieB  Programs 

Note:  Certain  of  these  assurances  may  not 
be  applicable  to  your  project  or  program.  If 
you  have  questions,  please  contact  the 
awarding  agency.  Further,  certain  Federal 
awarding  agencies  may  require  applicants  to 
certify  to  additional  assurances.  If  such  is  the 
case,  you  will  be  notified. 

As  the  duly  authorized  representative  of 
the  applicant  1  certify  that  the  applicant: 

1.  Has  the  legal  authority  to  apply  for 
Federal  assistance,  and  the  institutional, 
managerial  and  financial  capability 
(including  funds  sufficient  to  pay  the  non- 
Federal  share  of  project  costs)  to  ensure 
proper  planning,  management  and  completion 
of  the  project  described  in  this  application. 

2.  Will  give  the  awarding  agency,  the 
Comptroller  General  of  the  United  States, 
and  if  appropriate,  the  State,  through  any 
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authorized  representative,  access  to  and  the 
right  to  examine  all  records,  books,  papers,  or 
documents  related  to  the  award:  and  will 
establish  a  proper  accounting  system  in 
accordance  with  generally  accepted 
accounting  standards  or  agency  directives. 

3.  Will  establish  safeguards  to  prohibit 
employees  from  using  their  positions  for  a 
purpose  that  constitutes  or  presents  the 
appearance  of  personal  or  organizational 
conflict  of  interest,  or  personal  gain. 

4.  Will  initiate  and  complete  the  work 
within  the  applicable  time  frame  after  receipt 
of  approval  of  the  awarding  agency. 

5.  Will  comply  with  the  Intergovernmental 
Personnel  Act  of  1970  (42  U.S.C.  4728-4763) 
relating  to  prescribed  standards  for  merit 
systems  for  programs  funded  under  one  of  the 
nineteen  statutes  or  regulations  specified  in 
Appendix  A  of  OPM* s  Standards  for  a  Merit 
System  of  Personnel  Administration  (5  C.F.R. 
90a  Subpart  F). 

6.  Will  comply  with  all  Federal  rtatutes 
relating  to  nondiscrimination.  These  include 
but  are  not  limited  to:  (a)  Title  VI  of  the  Civil 
Rights  Act  of  1964  (Pub.  L  86-352)  which 
prohibits  discrimination  on  the  basis  of  race, 
color  or  national  origin:  (b)  Title  IX  of  the 
Education  Amendments  of  1972,  as  amended 
(20  U.S.C.  1681-1683,  and  1685-1686),  which 
prohibits  discrimination  on  the  basis  of  sex: 

(c)  Section  504  of  the  Rehabilitation  Act  of 
1{^,  as  amended  (29  U.S.C.  $  794),  which 
prohibits  discrimination  on  the  basis  of 
handicaps:  (d)  the  Age  Discrimination  Act  of 
1975,  as  amended  (42  U.S.C.  6101-6107), 
which  prohibits  discrimination  on  the  basis  of 
age;  (e)  the  Drug  Abuse  Office  and  Treatment 
Act  of  1972  (Pub.  L  92-255),  as  amended, 
relating  to  nondiscrimination  on  the  basis  of 
drug  abuse;  (f)  the  Comprehensive  Alcohol 
Abuse  and  Alcoholism  Prevention,  Treatment 
and  Rehabilitation  Act  of  1970  (Pub.  L  91- 
616),  as  amended,  relating  to 
nondiscrimination  on  the  basis  of  alcohol 
abuse  or  alcoholism:  (g)  523  and  527  of  the 
Public  Health  Service  Act  of  1912  (42  U.S.C. 
290  dd-3  and  290ee-3).  as  amended,  relating 
to  confidentiality  of  alcohol  and  drug  abuse 
patient  records;  (h)  Title  VIII  of  the  Civil 
Right  Act  of  1968  (42  U.S.C.  31601  et  seq.),  as 
amended,  relating  to  nondiscrimination  in  the 
sale,  rental  or  financing  of  housing;  (i)  any 
other  nondiscrimination  provisions  in  the 
specific  statute(s)  under  which  application 
for  Federal  assistance  is  being  made;  and  (j) 


the  requirements  of  any  other 
nondiscrimination  statute(s)  which  may 
apply  to  the  application. 

7.  Will  comply,  or  has  already  complied, 
with  the  requirements  of  Titles  II  and  III  of 
the  Uniform  Relocation  Assistance  and  Real 
Property  Acquisition  Policies  Act  of  1970 
(Pub.  L  91-646)  which  provide  for  fair  and 
equitable  treatment  of  persons  displaced  or 
whose  property  is  acquired  as  a  result  of 
Federal  or  federally  assisted  programs.  These 
requirements  apply  to  all  interest  in  real 
property  acquired  for  pro)ect  purposes 
regardless  of  Federal  participation  in 
purchases. 

a  Will  comply  with  the  provisions  of  the 
Hatch  Act  (5  U.S.C.  1501-1506  and  7324-7328) 
which  limit  the  political  activities  of 
employees  whose  principal  employment 
activities  are  funded  in  whole  or  in  part  with 
Federal  funds. 

9.  Will  comply,  as  applicable,  with  the 
provisions  of  the  Davis-Bacon  Act  (40  U.S.C. 
276a  to  276a-7).  the  Copeland  Act  (40  U  S.C. 
276c  and  18  U.S.C.  874),  and  the  Contract 
Work'  Hours  and  Safety  Standards  Act  (40 
U.S.C  327-333),  regarding  labor  standaids  for 
federally  assisted  construction 
subagreements. 

10.  Will  comply,  if  applicable,  with  flood 
insurance  purchase  requirements  of  Section 
102(a)  of  the  Flood  Disaster  Protection  Act  of 
1973  (P.L  93-234)  which  requires  recipients  in 
a  special  flood  hazard  area  to  participate  in 
the  program  and  to  purchase  flood  insurance 
if  the  total  cost  of  insurable  construction  and 
acquisition  is  $10,000  or  more. 

11.  Will  comply  with  environmental 
standards  which  may  be  prescribed  pursuant 
to  the  following;  (a)  institution  of 
environmental  quality  control  measures 
under  the  National  Environmental  Policy  Act 
of  1969  (P.L  91-190)  and  Executive  Order 
(EO)  11514;  (b)  notification  of  violating 
facilities  pursuant  to  EO  11738;  (c)  protection 
of  wetlands  pursuant  to  EO  119^  (d) 
evaluation  of  flood  hazards  in  floodplains  in 
accordance  with  EO  11988;  (e)  assurance  of 
protect  consistency  with  the  approved  State 
management  program  developed  under  the 
Coastal  Zone  Management  Act  of  1972  (16 
U.S.C.  SS  1451  et  seq.);  (f)  conformity  of 
Federal  actions  to  State  (Clear  Air) 
Implementation  Plans  under  Section  176(c)  of 
the  Clear  Air  Act  of  1955,  as  amended  (42 
U.S.C.  S  7401  et  seq.);  (g)  protection  of 


underground  sources  of  drinking  water  under 
the  Safe  Drinking  Water  Act  of  1974,  as 
amended  (P.L  93-523);  and  (h)  protection  of 
endangered  species  under  die  Ifodangered 
Species  Act  of  1973,  as  amended  (P.L  93- 
205). 

12.  Will  comply  with  the  Wild  and  Scenic 
Rivers  Act  of  1968  (16  U.S.C.  SS  1271  et  seq.) 
related  to  protecting  components  or  potential 
components  of  the  national  wild  and  scenic 
river  system. 

13.  Will  assist  the  awarding  agency  in 
assuring  compliance  with  Section  106  of  the 
National  Historic  Preservation  Act  of  1966,  as 
amended  (16  U.S.C.  470),  EO  11593 
(identificaticHi  and  protection  of  historic 
properties),  and  the  Archaeological  and 
Historic  Preservation  Act  of  1974  (16  U.S.C. 
469a-l  et  seq.). 

14.  Will  comply  with  P.L  93-348  regarding 
the  protection  of  human  subjects  involved  in 
research,  development,  and  related  activities 
supported  by  this  award  of  assistance. 

15.  Will  comply  with  the  Laboratory 
Animal  Welfare  Act  of  1966  (P.L  89-544,  as 
amended,  7  U.S.C.  2131  et  seq.)  pertaining  to 
the  care,  handling,  and  treatment  of  warm 
blooded  animals  held  for  research,  teaching, 
or  other  activities  supported  by  this  award  of 
assistance. 

16.  Will  comply  with  the  Lead-Based  Paint 
Poisoning  Prevention  Act  (42  U.S.C  SS  4801 
et  seq.)  which  prohibits  the  use  of  lead  based 
paint  in  construction  or  rehabilitation  of 
residence  structures. 

17.  Will  cause  to  be  performed  the  required 
financial  and  compliance  audits  in 
accordance  with  the  Single  Audit  Act  of  1984. 

18.  Will  comply  with  all  applicable 
requirements  of  all  other  Federal  laws, 
executive  orders,  regulations  and  policies 
governing  this  program. 


Signature  of  Authorized  Certifying  Official 


Title 


Applicant  Organization 


Date  Submitted 

BILUNQ  COOe  4130-01-M 
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Attachment  D 


U.S.  Department  of  Health  and  Human  Services _ 

Certification  Regarding  Drug»Free  Workplace  Requirements 
_ _ Grantees  Other  Than  Individuals 


By  and/or  submitting  this  application  or  grant  agreement,  the  grantee  is  providing  the  certification 

set  out  below. 

This  ccrtificatton  is  required  by  regulations  implementing  the  Drug-Free  Workplace  Act  of  1988, 45  CFR  Part  76,  Subpart 
F.  The  regulations,  published  in  the  May  25, 1990  Federal  Register,  require  certification  by  grantees  that  they  will  maintain 
a  drug-free  workplace.  The  certification  set  out  below  is  a  material  representation  of  fact  upon  wiuch  reliance  will  be  placed 
when  the  Department  of  Health  and  Human  Services  (HHS)  determines  to  award  the  grant.  If  it  is  later  determined  that 
the  grantee  imowingly  rendered  a  false  certification,  or  otherwise  violates  the  requirements  of  the  Drug-Free  Workplace 
Act,  HHS,  in  addition  to  any  other  remedies  available  to  the  Federal  Government,  may  taken  action  authorized  under  the 
Drug-Free  Workplace  Act.  False  certification  or  violation  of  the  certification  shall  be  grounds  for  suspension  of  payments, 
suspension  or  termination  of  grants,  or  govemmentwide  suspension  or  debarment. 

Workplaces  under  grants,  for  grantees  other  than  individuals,  need  not  be  identified  on  the  certification.  If  known,  they 
maybe  identified  in  the  grant  application.  If  the  grantee  does  not  identify  the  workplaces  at  the  time  of  application,  or  upon 
award,  if  there  is  no  application,  the  grantee  roust  keep  the  identity  of  the  workplace(s)  on  file  m  its  office  and  make  the 
information  available  for  Federal  inspection.  Failure  to  identify  all  known  workplaces  constitutes  a  violation  of  t^  grantee's 
drug-free  workplace  requirements. 

Workplace  identifications  must  include  the  actual  address  of  buildings  (or  parts  of  buildings)  or  other  sites  where  work 
under  the  grant  takes  place.  Categorical  descriptions  may  be  used  (e.g.,  all  vehicles  of  a  mass  transit  authority  or  Slate 
highway  department  while  in  operation.  State  employees  in  each  local  unemployment  office,  performers  b  concert  halls  or 
radio  studios.) 

If  the  workplace  'identified  to  HHS  changes  during  the  performance  of  the  grant,  the  grantee  shall  inform  the  agency  of 
the  change(s),  if  it  previously  identified  the  workplaces  b  question  (see  above). 

Definitions  of  terms  b  the  Nonprocurement  Suspension  and  Debarment  common  rule  and  Drug-Free  Workplace 
common  rule  apply  to  this  certification.  Grantees’  attention  is  called,  in  particular,  to  the  following  definitions  from  these 
rules: 

'Controlled  substance*  means  a  controlled  substance  in  Schedules  I  through  V  of  the  Controlled  Substances  Act  (21 
use  812)  and  as  further  defined  by  regulation  (21  CFR  1308.11  through  1308.15). 

Xonviction*  means  a  finding  of  guilt  (including  a  plea  of  nolo  contendere)  or  imposition  of  sentence,  or  both,  by  any 
judicial  body  charged  with  the  responsibility  to  determine  violations  of  the  Federal  or  State  criminal  drug  statutes; 

Xriminal  drug  statute*  means  a  Federal  or  non-Federal  criminal  statute  bvoMng  the  manufacture,  distribution, 
dispensing,  use,  or  possession  of  any  controlled  substance; 

"Employee*  means  the  employee  of  a  grantee  directly  engaged  in  the  performance  of  work  under  a  grant,  bcluding;  (i) 
All  'direct  charge*  employees;  (ii)  all  'bdirect  charge*  employees  unless  their  impact  or  bvolvement  is  insignificant  to  the 
performance  of  the  grant;  and,  (iii)  temporary  personnel  and  consultants  who  are  directly  engaged  b  the  performance  of 
work  under  the  grant  and  who  are  on  the  grantee’s  payroll.  This  definition  does  not  include  workers  not  on  the  payroll  of 
the  grantee  (e.g.,  volunteers,  even  if  used  to  meet  a  matching  requirement;  consultants  or  bdependent  contractors  not  on 
the  grantee’s  payroll;  or  employees  of  subrecipients  or  subcontractors  in  covered  workplaces). 

Tht  grantet  certifies  that  H  will  or  will  continue  to  provide  a  drug-free  workplace  by: 

(a)  Publishing  a  statement  notifying  employees  that  the  unlaviful  manufacture,  distribution,  dispensing,  possession  or 
use  of  a  controlled  substance  is  prohibited  in  the  grantee’s  workplace  and  specifying  the  actions  that  will  be  taken  against 
employees  for  violation  of  such  prohibition; 

(h)  Establishbg  an  ongoing  drug-free  awareness  program  to  inform  employees  about: 

(1)  The  dangers  of  drug  abuse  b  the  workplace;  (2)  The  grantee’s  policy  of  maintaining  a  drug-free  workplace;  (3)  Any 
available  drug  counseling,  rehabilitation,  and  employee  assistance  programs;  and,  (4)  The  penalties  that  may  be  imposed 
upon  employees  for  drug  abuse  violations  occurring  b  the  workplace; 

(c)  Makbg  it  a  requirement  that  each  employee  to  be  engaged  in  the  performance  of  the  grant  be  given  a  copy  of  the 
statement  required  by  paragraph  (a); 

(d)  Notifying  the  employee  b  the  statement  required  by  paragraph  (a)  that,  as  a  condition  of  employment  under  the 
grant,  the  employee  will: 

(1)  Abide  by  the  terms  of  the  statement;  and,  (2)  Notify  the  employer  b  writbg  of  his  or  her  convietbn  for  a  violation 
of  a  criminal  drug  statute  occurring  in  the  workplace  no  later  than  five  calendar  days  after  such  conviction; 

(c)  Notifybg  the  agency  b  writing,  within  ten  calendar  days  after  receiving  notice  under  subparagraph  (d)(2)  from  an 
employee  or  otherwise  receiving  actual  notice  of  such  conviction.  Employers  of  convicted  employees  must  provide  notice, 
bcluding  position  title,  to  every  grant  officer  or  other  designee  on  whose  grant  activity  the  convicted  employee  was  working, 
unless  the  Federal  agency  has  designated  a  central  point  for  the  receipt  of  such  notices.  Notice  shall  include  the 
identification  oumber(s)  of  each  affected  grant; 
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Attachment  E 

Certification  Regarding  Debarment, 
Suspension,  and  Other  Responsibility 
Matters— Primary  Covered  Transactions 

By  signing  and  submitting  this  proposal,  the 
applicant,  defined  as  the  primary  participant 
in  accordance  with  45  CFR  part  76,  certifies 
to  the  best  of  its  knowledge  and  belief  that  it 
and  its  principals: 

(a)  Are  not  presently  debarred,  suspended, 
proposed  for  debarment,  declared  ineligible, 
or  voluntarily  excluded  from  covered 
transactions  by  any  Federal  Department  or 
agency; 

(b)  Have  not  within  a  3-year  period 
preceding  this  proposal  b^n  convicted  of  or 
had  a  dvil  jud^ent  rendered  against  them 
for  commission  or  fraud  or  a  criminal  ofiense 
in  connection  with  obtaining,  attempting  to 
obtain,  or  performing  a  public  (Federal,  State, 
or  local)  transaction  or  contract  under  a 
public  transaction:  violation  of  Federal  or 
State  antitrust  statutes  or  commission  of 
embezzlement,  theft,  forgery,  bribery, 
falsification  or  destruction  of  records,  making 
false  statements,  or  receiving  stolen  property: 

(c)  Are  not  presently  indicted  or  othei^se 
criminally  or  civilly  charged  by  a 
governmental  entity  (Federal,  State,  or  local) 
with  commission  of  any  of  the  offenses 
enumerated  in  paragraph  (l)(b)  of  this 
certification;  and 

(d)  Have  not  within  a  3-year  period 
preening  this  application/proposal  had  one 
or  more  public  transactions  (Federal,  State,  or 
local)  terminated  for  cause  or  default. 

The  inability  of  a  person  to  provide  the 
certification  required  above  will  not 
necessarily  result  in  denial  of  participation  in 
this  covered  transaction.  If  necessary,  the 
prospective  participant  shall  submit  an 
explanation  of  why  it  cannot  provide  the 
certification.  The  certification  or  explanation 
will  be  considered  in  connection  with  the 
Department  of  Health  and  Human  Services 
(HHS)  determination  whether  to  enter  into 
this  transaction.  However,  failure  of  the 
prospective  primary  participant  to  furnish  a 
certification  or  an  explanation  shall 
disqualify  such  person  from  participation  in 
this  transaction. 

The  prospective  primary  participant  agrees 
that  by  submitting  this  proposal,  it  will 
include  the  clause  entitled  “Certification 
Regarding  Debarment,  Suspension, 
Ineligibility,  and  Voluntary  Exclusion — Lower 
Tier  Covered  Transaction.”  provided  below 
without  modification  in  all  lower  tier  covered 


transactions  and  in  all  solicitations  for  lower 
tier  covered  transactions. 

Certification  Regarding  Debarment, 
Suspension,  Ineligibility  and  Voluntary 
Exclusion— Lower  Tier  Covered  Tran8iM:tions 
(To  Be  Supplied  to  Lower  Tier  Participants) 

By  signing  and  submitting  this  lower  tier 
proposal,  the  prospective  lower  tier 
participant  as  de^ed  in  45  CFR  part  76, 
certifies  to  the  best  of  its  knowledge  and 
belief  that  it  and  its  principals: 

(a)  Are  not  presently  debarred,  suspended, 
proposed  for  debarment  declared  ineligible, 
or  voluntarily  excluded  from  participation  in 
this  transaction  by  any  federal  department  or 
agency. 

(b)  Where  the  prospective  lower  tier 
participant  is  unable  to  certify  to  any  of  the 
above,  such  prospective  participant  shall 
attach  an  explanation  to  this  approach. 

The  prospective  lower  tier  participant 
further  agrees  by  submitting  this  proposal 
that  it  will  include  this  clause  entitled 
“Certification  Regarding  Debarment, 
Suspension,  Ineligibility,  and  Voluntary 
Exclusion — ^Lower  Tier  Covered 
Transactions.  “Without  modification  in  all 
lower  tier  covered  transactions  and  in  all 
solicitations  for  lower  tier  covered 
transactions. 

Attachment  F 

Certification  Regarding  Lobbying 

Certification  for  Contracts,  Grants,  Loans, 
and  Cooperative  Agreements 

The  undersigned  certifies,  to  the  best  of  his 
or  her  knowledge  and  belief,  that: 

(1)  No  Federal  appropriated  funds  have 

been  paid  or  will  paid,  by  or  on  behalf  of 

the  undersigned,  to  any  person  for  influencing 
or  attempting  to  influence  an  officer  or 
employee  of  any  agency,  a  Member  of 
Congress,  an  officer  or  employee  of  Congress, 
or  an  employee  of  a  Memlwr  of  Congress  in 
connection  with  the  awarding  of  any  Federal 
contract,  the  making  of  any  Federal  grant,  the 
making  of  any  Federal  loan,  the  entering  into 
of  any  cooperative  agreement  and  the 
extension,  continuation,  renewal, 
amendment  or  modification  of  any  Federal 
contract,  grant,  loan,  or  cooperative 
agreement. 

(2)  If  any  funds  other  than  Federal 
appropriated  funds  have  been  paid  or  will  be 
paid  to  any  person  for  influendng  or 
attempting  to  influence  an  officer  or 
employee  and  agency,  a  Member  of  Congress, 
an  officer  or  employee  of  Congress,  or  an 


employee  of  a  Member  of  Congress  in 
connection  with  this  Federal  contract,  grant 
loan,  or  cooperative  agreement  the 
undersigned  shall  complete  and  submit 
Standard  Form-LLL,  “Disclosure  Form  to 
Report  Lobbying,”  in  accordance  with  its 
instructions. 

(3)  The  undersigned  shall  require  that  the 
language  of  this  certification  be  included  in 
the  award  documents  for  all  subawards  at  all 
tiers  (including  subcontracts,  subgrants,  and 
contracts  under  grants,  loans,  and 
cooperative  agreements)  and  that  all 
subrecipients  shall  certify  and  disclose 
accordingly. 

Hiis  certification  is  a  material 
representation  of  fact  upon  which  reliance 
was  placed  when  this  transaction  was  made 
or  entered  into.  Submission  of  this 
certification  is  a  prerequisite  for  making  or 
entering  into  this  transaction  imposed  by 
section  1352,  title  31.  U.S.  Code.  Any  person 
who  fails  to  file  the  required  certification 
shall  be  subject  to  a  dvil  penalty  of  not  less 
than  $10,000  and  not  more  than  $100,000  for 
each  such  failure. 

Statement  for  Loan  Guarantees  and  Loan 
Insurance 

The  undersigned  states,  to  the  best  of  his  or 
her  knowledge  and  belief,  that: 

If  any  funds  have  been  paid  or  will  be  paid 
to  any  person  for  influencing  or  attempting  to 
influence  an  officer  or  employee  of  any 
agency,  a  Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee  of  a 
Member  of  Congress  in  connection  with  this 
commitment  providing  for  the  United  States 
to  insure  or  guarantee  a  loan,  the  undersigned 
shall  complete  and  submit  Standard  Form- 
LLL,  “Disdosure  Form  to  Report  Lobbying,” 
in  accordance  with  its  instructions. 

Submission  of  this  statement  is  a 
prerequisite  for  making  or  entering  into  this 
transaction  imposed  by  section  1352.  title  31, 
U.S.  Code.  Any  person  who  fails  to  file  the 
required  statement  shall  be  subject  to  a  dvil 
penalty  of  not  less  than  $10,000  and  not  more 
than  $100,000  for  each  such  failure. 


Signature 


Title 


Organization 

Date 
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DISCLOSURE  OF  LOBBYING  ACTiVITIES 

Complete  this  fonn  to  disclose  lobbying  activities  pursuant  to  31  U.S.C.  1352 
CSee  reverse  tor  public  burden  disclosure.) 


Approved  b)r  OMt 
034a^XM« 


1.  Type  of  Federal  Action: 

□  a.  contract 
b.  grant 


b.  grant 

c  cooperative  agreement 

d.  loan 

e.  loan  guarantee 

f.  loan  fctsurance 


2.  Status  of  Federal  Action: 

□  a.  bidroffer^appiication 
b.  initial  awa^ 
c.  post-award 


4.  Name  and  Address  of  Reporting  Entity; 


□  Prime 


□  Subawardee 

Tier _ ,  if  known: 


S.  Report  Type: 

□  a.  initial  liiiftg 

b.  material  change 
For  Material  Chaise  Only: 

year  _  quarter 

date  of  last  report  ___ 


5.  If  Reporting  Entity  In  No.  4  h  Subawardec.  Enter  Name 
and  Address  of  Prime: 


Coittressional  DistricL  ifkno¥im: 


4.  Federal  DepartaaenPAgettcy; 


Congressional  District  if  known: 


7.  Federal  Program  Name4>escription: 


1.  Federal  Action  Number,  if  known: 


to.  a.  Name  and  Address  el  Lobbying  Entity 
(if  erdriadua/,  last  name,  first  name.  MIk 


CFDA  Number,  if  tpplicible:  ___________ 


9.  Award  Amount  if  Jbtown: 
S 


b.  Iiulividuals  Periomdng  Services  (mdudmg  address  if 
different  from  No.  lOv 
0»st  name,  first  name,  Mtk 


xaftow  Slxarnt  Sf.LU.-K  It  neci 


t1.  Amount  of  Payanent  (check  aff  that  applyk 


□  actual  □  planf>ed 


12.  Form  el  Payment  (check  att  that  ipplyh 

□  a.  cash 

□  b.  In-land;  specify:  suture _ 

value  _ 


13.  Type  of  Payment  (check  all  that  apply): 

□  a.  retainer 

□  b.  orte-time  fee 

□  c  commission 

□  d.  contirrgent  fee 

□  e.  deferred 

□  f.  other;  specify:  _ 


14.  Rssef  Description  of  Services  Performed  or  to  be  Performed  and  Datets)  of  Service,  including  officerfs),  cmployccis). 
orMemberts)  contacted,  for  Payment  Indicated  in  Hem  11; 


■ _ (jnaeSi  Continuation  Shoatli)  SfUl-K  if  nocest 


IS.  Continuatiod  Sheetts)  SF-LLL-A  attached:  □  Yes  □  No 


*4.  Uloiwniaw  imwnvS  SvautS  «IW  *onn  m  auirwAna  bv  IWV  I1  U  VC 
malm  nst  IWi  SbrioiMw  U  labbum  vctivltiw  ■  «  wmui  wpwnwtHew 
•I  kU  vp*"  vnicb  mStnea  mm  plmad  b|r  ll>«  oar  abev*  vriwM  Um 
VwwcM—  vm  mata  m  iwuivd  vHo.  fho  Swelovmv  ■  miiiwd  phimmm  W 
If  uve  USl  nm  latamiman  mO  ha  mpomd  m  Itm  Cangiam  aami- 


ea  n»  mhaaa4  Sbrtomii  Uni  b*  iwhivct  lo  •  cMI  pamliy  al  mm  Im  Omn 
sumo  mi  MM  maaa  fhan  tWO.OOO  lot  aach  aueb  fiilMM 


S^nature:  _ 
Priiri  Name. 


Telephone  No.: 


Aanbofiibd  lar  local  tcproduclioo 
SUorfora  rofM  -  lU 
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butrucdons  for  Completicm  of  SF-LLL, 
Diaclosui*  of  Lobbying  Activitias 

This  disclosure  form  shall  be  completed  by 
the  reporting  entity,  whether  subawardee  or 
prime  Fede^  recipient  at  the  initiation  or 
receipt  of  a  covered  Federal  action,  or  a 
material  change  to  a  previous  filing,  pursuant 
to  title  31  U.S.C.  section  1352.  The  hling  of  a 
form  is  required  for  each  payment  or 
agreement  to  make  payment  to  any  lobbying 
entity  for  influencing  or  attempting  to 
influence  an  officer  or  employee  of  any 
agency,  a  Member  of  Congress,  an  officer  or 
employee  of  Congress,  or  an  employee  of  a 
Member  of  Congress  in  connection  with  a 
covered  Federal  action.  Use  the  SF-4ii/-A 
Continuation  Sheet  for  additional  information 
if  the  space  on  the  form  is  inadequate. 
Complete  all  items  that  apply  for  both  the 
initial  filing  and  material  change  report.  Refer 
to  the  implementing  guidance  published  by 
the  Office  of  Management  and  Budget  for 
additional  information. 

1.  Identify  the  type  of  covered  Federal 
action  for  which  lobbying  activity  is  and/or 
has  been  secured  to  influence  the  outcome  of 
a  covered  Federal  action. 

2.  Identify  the  status  of  the  covered  Federal 
action. 

3.  Identify  the  appropriate  classification  of 
this  report  If  this  is  a  followup  report  caused 
by  a  material  change  to  the  information 
previously  reported,  enter  the  year  and 
quarter  in  which  the  change  occurred.  Enter 
the  date  of  the  last  previously  submitted 
report  by  this  reporting  entity  for  this  covered 
Federal  action. 

4.  Enter  the  full  name,  address,  city,  state 
and  zip  code  of  the  reporting  entity.  Include 
Congressional  Districi  if  known.  Check  the 
appropriate  classffication  of  the  reporting 
entity  that  designates  if  it  is,  or  expects  to  be, 
a  prime  or  subaward  recipient  Identify  the 
tier  of  the  subawardee,  e.g..  the  first 
subawardee  of  the  prime  is  the  1st  tier. 
Subawards  include  but  are  not  limited  to 
subcontracts,  subgrants  and  contract  awards 
under  grants. 

5.  If  the  organization  filing  the  report  in 
item  4  checks  "Subawardee”,  then  enter  the 
full  name,  address,  dty,  state  and  zip  code  of 
the  prime  Federal  recipient  Include 
Congressional  District  if  known. 

6.  Enter  the  name  of  the  Federal  agency 
making  the  award  or  loan  commitment 
Include  at  least  one  organizational  level 
below  agency  name,  if  known.  For  example. 
Department  of  Transportation,  United  States 
Coast  Guard. 

7.  Enter  the  Federal  program  name  or 
description  for  the  covered  Federal  action 
(item  1).  If  known,  enter  the  full  Catalog  of 
Federal  Domestic  Assistance  (CFDA)  number 
for  grants,  cooperative  agreements,  loans, 
and  loan  commitments. 

8.  Enter  the  most  appropriate  Federal 
identifying  number  available  for  the  Federal 
action  identified  in  item  1  (e.g..  Request  for 
Proposal  (RFP)  number;  Invitation  for  Bid 
(IFB)  number,  grant  announcement  number; 
the  contract,  grant,  or  loan  award  number, 
the  application/proposal  control  number 
assigned  by  the  Federal  agency).  Include 
prefixes,  e.g.,  “RFP-DE-flO-001." 

9.  For  a  covered  Federal  action  where  there 
has  been  an  award  or  loan  commitment  by 


the  Federal  agency,  enter  the  Federal  amount 
of  the  award/loan  commitment  for  the  prime 
entity  identified  in  item  4  or  5. 

10.  (a)  Enter  the  full  name,  address,  city, 
state  and  zip  code  of  the  lobbying  entity 
engaged  by  the  reporting  entity  identified  in 
item  4  to  influence  the  covered  Federal 
action. 

(b)  Enter  the  full  names  of  the  individual(s) 
performing  services,  and  include  full  address 
if  different  from  10  (a).  Enter  Last  Name,  First 
Name,  and  Middle  Initial  (MI). 

11.  Enter  the  amount  of  compensation  paid 
or  reasonably  expected  to  be  paid  by  the 
reporting  entity  (item  4)  to  the  lobbying  entity 
(item  10).  Indicate  whether  the  payment  has 
been  made  (actual)  or  will  be  made 
(planned).  Check  all  boxes.that  apply.  If  this 
is  a  material  change  report  enter  the 
cumulative  amount  of  payment  made  or 
planned  to  be  made. 

12.  Check  the  appropriate  box(es).  Check 
all  boxes  that  apply.  If  payment  is  made 
through  an  in-kind  contribution,  specify  the 
nature  and  value  of  the  in-kind  payment. 

13.  Check  the  appropriate  box(e8).  Check 
all  boxes  that  apply.  If  other,  specify  nature. 

14.  Provide  a  specific  and  detailed 
description  of  the  services  that  the  lobbyist 
has  performed,  or  will  be  expected  to 
perform,  and  the  date(s)  of  any  services 
rendered.  Include  all  preparatory  and  related 
activity,  not  just  time  spent  in  actual  contact 
with  Federal  officials.  Identify  the  Federal 
official(s)  or  employee(s)  contacted  or  the 
officerfs),  employee(s).  or  Membeifs)  of 
Congress  that  were  contacted. 

15.  Check  whether  or  not  a  SF-41L-A 
Continuation  Sheet(s)  is  attached. 

16.  The  certifying  official  shall  sign  and 
date  the  form,  print  his/her  name;  title,  and 
telephone  number. 

Public  repwting  burden  for  this  collection 
of  information  is  estimated  to  average  30 
minutes  per  response,  including  time  for 
reviewing  instructions,  searchi^  existing 
data  sources,  gathering  and  maintaining  the 
data  needed,  and  completing  and  reviewing 
the  collection  of  information.  Send  comments 
regarding  the  burden  estimate  or  any  other 
aspect  of  this  collection  of  information, 
including  suggestions  for  reducing  this 
burden,  to  the  Office  of  Management  and 
Budget,  Paperworic  Reduction  Project  (0348- 
0046),  Washington,  D.C  20503. 

Attachment  G 

STATE  SINGLE  POINTS  OF  CONTACT 

Alabama 

Mrs.  Moncell  Thomell,  State  Single  Point  of 
Contact,  Alabama  Department  of  Economic 
&  Community  Affairs,  3465  Norman  Bridge 
Road,  Post  Office  Box  250347,  Montgomery, 
Alabama  36125-0347,  Telephone  (205)  284- 
8905 

Arizona 

Ms.  Janice  Dunn,  Arizona  State 
Clearinghouse,  3800  N.  Central  Avenue, 
Fourteenth  Floor.  Phoenix,  Arizona  85012. 
Telephone  (602)  280-1315 

Arkansas 

Mr.  Joseph  Gillesbie,  Manager,  State 
Clearinghouse,  Office  of  Intergovernmental 


Service,  Department  Finance  and 
Administration,  P.O.  Box  3278,  Little  Rock, 
Arkansas  72203,  Telephone  (501)  371-1074 

California 

Gleim  Stober,  Grants  Coordinator,  Office  of 
Planning  and  Research,  1400  Tenth  Street, 
Sacramento.  California  95814,  Telephone 
(916)  323-7480 

Colorado 

State  Single  Point  of  Contact  State 
Clearii^ouse.  Division  of  Local 
Government  1313  Sherman  Street  Room 
520,  Denver,  Colorado  80203,  Telephone 
(303)  866-2156 

Connecticut 

Under  Secretary,  Attn:  Intergovernmental 
Review  coordinator.  Comprehensive 
Planning  Division,  Office  of  Policy  and 
Management  80  Washington  Street 
Hartford,  Cormecticut  06106-4456, 
Telephone  (203)  566-3410 

Delaware 

Francine  Booth,  State  Single  Point  of  Contact 
Executive  Department  Thomas  Collins 
Building,  Dover,  Delaware  19903, 

Telephone  (302)  736-3326 

District  of  Columbia 

Lovetta  Davis,  State  Single  Point  of  Contact 
Executive  Office  of  the  Mayor,  Office  of 
Intergovernmental  Relatimis,  Room  416, 
District  Building,  1350  Pennsylvania 
Avenue,  NW.,  Washington,  DC  20004, 
Telephone  (202)  727-9111 

Florida 

Karen  McFarland,  Director,  Florida  State 
Clearinghouse,  Executive  Office  of  the 
Governor,  Office  of  Plaruiing  and 
Budgeting,  The  Capitol,  Tallahassee, 
Florida  32399-0001,  Telephone  (904)  488- 
8114 

Georgia 

Charles  H.  Badger,  Administrator,  Georgia 
State  Clearin^ouse,  270  Washington 
Street  SW..  Atlanta,  Georgia  30334, 
Telephone  (404)  666-3855 

Hawaii 

Mr.  Harold  S.  Masumoto,  Acting  Director, 
Office  of  State  Planning,  Department  of 
Planning  and  Economic  Development 
Office  of  the  Governor,  State  Capitol — 
Room  406,  Honolulu,  Itewaii  96813, 
Telephone  (808)  54ft-8893.  FAX  (808)  548- 
8172 

Illinois 

Tom  Berkshire,  State  Single  Point  of  Contact 
Office  of  the  Governor,  State  of  Illinois, 
Springfield,  Illinois  62706,  Telephone  (217) 
782-8639 

Indiana 

Frank  Sullivan,  Budget  Director,  State  Budget 
Agency,  212  State  House,  Indianapolis, 
Indiana  46204,  Telephone  (317)  232-5610 

Iowa 

Steven  R.  McCann,  Division  for  Community 
Progress,  Iowa  Department  of  Economic 
Develoimient  200  East  Grand  Avenue.  Des 
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Moines,  Iowa  50309,  Telephone  (515)  281- 
3725 

Kentucky 

Debbie  Anglin,  State  Single  Point  of  Contact. 
Kentucky  State  Clearinghouse,  2nd  Floor 
Capital  Plaza  Tower,  Frankfort  Kentucky 
40601,  Telephone  (502)  564-2382 

Maine 

State  Single  Point  of  Contact  Attn:  Joyce 
Benson,  State  Planning  Office,  State  House 
Station  #38,  Augusta,  Maine  04333, 
Telephone  (207)  289-3261 

Maryland 

Mary  Abrams,  Chief,  Maryland  State 
Clearinghouse,  Department  of  State 
Planning,  301  West  Preston  Street, 

Baltimore,  Maryland  21201-2365, 

Telephone  (301)  255-4490 

Massachusetts 

State  Single  Point  of  Contact  Attn:  Beverly 
Boyle,  Executive  Office  of  Communities  & 
Development  100  Cambridge  Street  Room 
1803,  Boston,  Massachusetts  02202, 
Telephone  (617)  727-7001 

Michigan 

Milton  O.  Waters,  Director  of  Operations. 
Michigan  Neighborhood  Builders  Alliance. 
Michigan  Department  of  Commerce. 
Telephone  (517)  373-7111 
Please  direct  correspondence  to:  Manager. 

Federal  Project  Review,  Michigan 

Department  of  Commerce.  Michigan 

Neighborhood  Builders  Alliance.  P.O.  Box 

30242,  Lansing,  Michigan  48909,  Telephone 

(517)  373-6223. 

Mississippi 

Cathy  Mallette,  Clearinghouse  Officer, 
Department  of  Finance  and  Administration. 
Office  of  Policy  Development  421  West 
Pascagoula  Street  Jackson,  Mississippi 
39203,  Telephone  (601)  960-4280 

Missouri 

Lois  Pohl,  Federal  Assistance  Clearinghouse, 
Office  of  Administration,  Division  of 
General  Services,  P.O.  Box  809,  Room  430, 
Truman  Building,  Jefferson  City,  Missouri 
65102,  Telephone  (314)  751-4834 

Montana 

Deborah  Stanton,  State  Single  Point  of 
Contact  Intergovernmental  Review 
Clearinghouse,  c/o  Office  of  Budget  and 
Program  Planning,  Capitol  Station.  Room 
202 — State  CapitoL  Helena,  Montana  59620, 
Telephone  (406)  444-5522 

Nevada 

Department  of  Administration,  State 
Clearinghouse,  Capitol  Complex,  Carson 
City,  Nevada  89710,  ATTN:  John  B,  Walker. 
Clearinghouse  Coordinator 

New  Hampshire 

Jeffery  H.  Taylor,  Director,  New  Hampshire 
Office  of  State  Planning,  Attn: 
Intergovernmental  Review  Process/James 
E.  Bieber,  2*14  Beacon  Street  Concord,  New 
Hampshire  03301,  Telephone  (603)  271-2155 


New  Jersey 

Barry  Skokowski,  Director,  Division  of  Local 
Government  Services,  Department  of 
Community  Affairs,  CN  803,  Trenton,  New 
Jersey  08625-0803,  Telephone  (609)  292- 
6613 

Please  direct  correspondence  and 
questions  to:  Nelson  S.  Silver,  State  Review 
Process,  Division  of  Local  Government 
Services,  CN  803,  Trenton,  New  Jersey  08825- 
0803,  Telephone  (609)  292-9025. 

New  Mexico 

Aurelia  M.  Sandoval,  State  Budget  Division, 
DFA,  Room  190,  Bataan  Memorial  Building, 
Santa  Fe,  New  Mexico  87503,  Telephone 
(505)  827-3640,  (505)  827-3006 

New  York 

New  York  State  Clearinghouse,  Division  of 
the  Budget.  State  Capitol.  Albany,  New 
YoA  12224,  Telephone  (518)  474-1605 

North  Carolina 
Mrs.  Chrys  Baggett,  Director, 
Intergovernmental  Relations,  N.C. 
Department  of  Administration,  116  W. 

Jones  Street,  Raleigh,  North  Carolina  27611, 
Telephone  (919)  733-0499 

North  Dakota 

William  Robinson,  State  Single  Point  of 
Contact  Office  of  Intergovernmental 
Affairs,  Office  of  Management  and  Budget. 
14th  Floor,  State  CapitoL  Bismarck,  North 
Dakota  58505,  Telephone  (701)  224-2094 

Ohio 

Larry  Weaver,  State  Single  Point  of  Contact, 
State/Federal  Funds  Coordinator,  State 
Clearinghouse,  Office  of  Budget  and 
Management  30  East  Broad  Street  34th 
Floor,  Columbus.  Ohio  43266-0411, 
Telephone  (614)  466-0698 

Oklahoma 

Don  Strain,  State  Single  Point  of  Contact 
Oklahoma  Department  of  Commerce, 

Office  of  Federal  Assistance  Management 
6601  Broadway  Extension,  Oklahoma  City, 
Oklahoma  73116,  Telephone  (405)  643-9770 

Rhode  Island 

Daniel  W.  Varin,  Associate  Director. 
Statewide  Planning  Program,  Department 
of  Administration,  Division  of  Planning,  265 
Melrose  Street  Providence,  Rhode  Island 
02907,  Telephone  (401)  277-2656 
Please  direct  correspondence  and 
questions  to:  Review  Coordinator,  Office  of 
Strategic  I^anning. 

South  Carolina 

Danny  L  Cromer,  State  Single  Point  of 
Contact  Grant  Service.  Office  of  the 
Governor,  1205  Pendleton  Street  Room  477, 
Columbia,  South  Carolina  29201,  Telephone 
(803)734-0493 

South  Dakota 

Susan  Comer,  State  Clearinghouse 
Coordinator,  Office  of  the  Governor,  500 
East  Capitol,  Pierre,  South  Dakota  57501. 
Telephone  (605)  773-3212 


Tennessee 

Charles  Brown,  State  Single  Point  of  Contact 
State  Planning  Office,  500  Charlotte 
Avenue,  309  John  Sevier  Building, 

Nashville,  Tennessee  37219,  Telephone 
(615)  741-1676 

Texas 

Tom  Adams,  Governor's  Office  of  Budget  and 
Planning,  P.O.  Box  12428,  Austin,  Texas 
78711,  Telephone  (512)  463-1778 

Utah 

Utah  State  Clearinghouse,  Office  of  Planning 
and  Budget  ATTN:  Carolyn  Wright  Room 
116  State  Capitol,  Salt  Lake  City,  Utah 
84114,  Telephone  (801)  538-1535 

Vermont 

Bernard  D.  Johnson,  Assistant  Director, 

Office  of  Policy  Research  &  Coordination, 
Pavilion  Office  Building,  109  State  Street 
Montpelier,  Vermont  05602,  Telephone 
(802)  828-3326 

Washington 

Marilyn  Dawson,  Washington 
Intergovernmental  Review  Process. 
Department  of  Community  Development 
9th  and  Columbia  Building,  Mail  Stop  GH- 
51.  Olympia,  Washington,  98504-4151, 
Telephone  (206)  753-4978 

West  Virginia 

Fred  Cutlip,  Director,  Community 
Development  Division,  Governor's  Office  of 
Community  and  Industrial  Development 
Building  #6,  Room  553,  Charleston,  West 
Virginia  25305,  Telephone  (304)  346-4010 

Wisconsin 

William  C.  Carey,  Federal/State  Relations. 
IGA  Relations,  101  South  Webster  Street 
P.O.  Box  7864.  Milwaukee,  Wisconsin 
53707,  Telephone  (608)  266-1741 
Please  direct  correspondence  and 
questions  to:  William  C  Carey,  Section  Chief, 
Federal/State  Relations  Office,  Wisconsin 
Department  of  Administration,  (608)  266- 
0267. 

Wyoming 

Ann  Redman,  State  Single  Point  of  Contact 
Wyoming  State  Clearinghouse,  State 
Planning  Coordinator's  Office.  Capitol 
Building,  Cheyenne.  Wyoming  82002, 
Telephone  (307)  777-7574 

Territories 

Guam 

Michael  J.  Reidy,  Director,  Bureau  of  Budget 
and  Management  Research,  Office  of  the 
Governor,  P.O.  Box  2950,  Agana,  Guam 
96910,  Telephone  (671)  472-2285 

Northern  Mariana  Islands 
State  Single  Point  of  Contact  Planning  and 
Budget  Office,  Office  of  the  Governor. 
Saipan,  CM,  Northern  Mariana  Islands 
06950 

Puerto  Rico 

Patria  Custodio/Israel  Soto  Marrero, 
Chairman/Director,  Puerto  Rico  Planning 
Board,  Minillas  Government  Center,  P.O. 
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Box  41119,  San  Juan,  Puerto  Rico  00940- 
9985,  Telephone  (809)  727-4444 

Virgin  Islands 

Jose  L  George,  Director,  Office  of 
Management  and  Budget,  No.  32  &  33 
Kongens  Gade,  Charlotte  Amalie,  VJ. 

00802,  Telephone  (809)  774-0750 
For  OMB  Purposes  Only  File  originated:  9- 
2-88  “Contacts". 

Attachment  H 

The  following  DHHS  regulations  apply  to 
all  applicants /grantees  under  the  Training 
and  Technical  Assistance  Program 
Title  46  of  the  Code  of  Federal  Regulations: 
Part  16-^*rocedures  of  the  Departmental 
Grant  Appeals  Board 
Part  74 — Administration  of  Grants  (non¬ 
governmental) 

Part  74 — Administration  of  Grants  (state  and 
local  governments  and  Indian  Tribal 
affiliates): 

Sections 

74.62(a)  Non-Federal  Audits 
74.173  Hospitals 

74.174(b)  Other  Nonprofit  Organizations 
74.304  Final  Decisions  in  Disputes 
74.710  Real  Property,  Equipment  and 
Supplies 

75.715  General  Program  Income 
Part  75 — Informal  Grant  Appeal  Procedures 
Part  76-^ebarment  and  Suspension  horn 
Eligibility  for  Financial  Assistance 


Subpart  F — Drug  Free  Workplace 
Requirements 

Part  80— Non-discrimination 
Under  Programs  Receiving  Federal 
Assistance  through  the  Department  of 
Health  and  Human  Services 
Effectuation  of  Title  VI  of  the  Qvil  Rights 
Act  of  1964 

Part  81 — Practice  and  Procedures  for 
Hearings  Under  Part  80  of  this  Title 
Part  83 — Non-discrimination  on  the  basis  of 
sex  in  the  admission  of  individuals  to 
'  training  programs 

Part  84 — Non-discrimination  on  the  Basis  of 
Handicap  in  Programs 
Part  91 — Non-discrimination  on  the  Basis  of 
Age  in  Health  and  Human  Services 
Programs  or  Activities  Receiving  Federal 
Financial  Assistance 
Part  92 — Uniform  Administrative 
Requirements  for  Grants  and 
Cooperative  Agreements  to  States  and 
Local  Governments  (Fefleral  Register, 
March  11, 1988) 

Part  93 — New  Restrictions  on  Lobbying 
Part  lOO-^ntergovemmental  Review  of 
Department  of  Health  and  Human 
Services  Programs  and  Activities 

Attachment! 

Checklist  for  Use  in  Submitting  OCS  Grant 
Applications  (Optional) 

The  application  should  contain: 

1.  A  completed,  signed  SF-424, 
“Application  for  Federal  Assistance".  The 
letter  code  for  the  priority  area  (T&TA) 


should  be  in  the  lower  right-hand  comer  of 
the  page; 

2.  A  completed  “Budget  Information-Non- 
Construction”  (SF-424A): 

3.  A  signed  “Assurances-Non- 
Construction”  (SF-424A): 

4.  A  Project  Narrative  beginning  with  a 
Table  of  Contents  that  describes  the  project 
in  the  following  order: 

(a)  Need  for  Assistance 

(b)  Work  Program 

(c)  Significant  and  Beneficial  Impact 

(d)  Ability  of  Applicant  to  Perform 

(e)  Staffing  and  Resources 

5.  Appendices  including  proof  of  non-profit  • 
status.  Single  Points  of  Contact  comments 
(where  applicable),  resumes; 

6.  A  signed  copy  of  “Certification 
Regarding  Anti^bbying  Activities”; 

7.  A  completed  “Disclosures  of  Lobbying 
Activities",  if  appropriate;  and 

8.  A  self-address^  mailing  label  which  can 
be  affixed  to  a  postcard  to  acknowledge 
receipt  of  application. 

The  application  should  not  exceed  a  total 
of  30  pages.  It  should  include  one  original  and 
four  identical  copies,  printed  on  white  8Vk  by 
11  inch  paper,  and  be  presented  in  a  ring 
binder. 

The  applicant  must  be  aware  that  in 
signing  and  submitting  the  application  for  this 
award,  it  is  certifying  that  H  will  comply  with 
the  Federal  requirements  concerning  the 
drug-free  workplace  and  debarment 
regulations  set  forth  in  Attachments  D  and  E. 

[FR  Doc.  92-9455  Filed  4-22-92;  8:45  am] 
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